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[Tpunoxenue
K ITOCTAaHOBJICHHUIO aIMHWHUCTPAINH

oT Ne

AIMUHHMCTPATHBHBIN PerjiaMeHT NMPeA0CTABJICHUS
MYHULMIAJBHON YCJIAYIH <Y CTaHOBKA HHPOPMANMOHHOM BbIBECKH, COTJIACOBAHUE
AU3AWH-TIPOEKTA Pa3sMeElIeHNs] BbIBECKID)

l. OO01mme moJI0KeHus
1. Ipeamer peryJJupoBaHusi AIMHUHUCTPATHBHOIO perjaMeHTa

1.1 AAMUHUCTPATUBHBIM pPErJaMEHT MPEAOCTABICHUS MYHULMUIAIBHON YCIyTH
«YcTaHOBKa HH()OPMALMOHHOW BBIBECKH, COIJIACOBAaHUE JU3ANH-NPOEKTAa pPa3MEIICHUS
BBIBECKM» pa3pabOoTaH B LENSIX MOBBIIIEHUS KAaYECTBA MU JOCTYIHOCTH MPEIOCTaBICHUS
MYHULUIIAIBHON YCIIYI'H, OIPEAENseT CTaHAApPT, CPOKU MU IOCIIEIOBATEIIBHOCTh AECHCTBUI
(aIMUHUCTPATUBHBIX npoueayp) pu OCYILECTBIICHUU IIOJTHOMOYHH Ha
tepputopun Kupskauckoro paiiona Bragumupckoit o0nacty.

2. Kpyr 3asBurenei

2.1. 3asBUTENsIMH HAa TMOJY4YEHUE MYHULMNAIBHON  YCIYrM  SIBIISIFOTCS
WHIMBUTyaJIbHbIE TIPEIITPUHUMATEH U FOpUINYECKUE TuIa (1anee — 3asBUTENb).

2.2. UVntepechl 3agBUTENEH, YyKa3aHHBIX B MyHKTe 1.2  HacTOSIETO
AJMUHUCTPATUBHOTO  pErjlaMeHTa, MOTYT  MPEACTaBIsATh  JHIA,  O00JIaJaroIiue
COOTBETCTBYIOIIMMU MTOJTHOMOUYHUSIMHU (J1aJIe€ — MPEICTABUTEND).

3. TpeGoBaHusi K NOPSAAKY HH(POPMUPOBAHUS O MPeTOCTABIEHUI
MYHUIMIIAJIbHOM YCJIYTH

3.1. UadopmupoBanrue O MOpPSAKE MPEIOCTABICHUS MYHHUIIUIAIBLHON yCITyTH
OCYLIECTBIISETCS:

1) HEMOCPEACTBEHHO TPHU JIMYHOM TMPHEME 3asABUTCIS B  AOMUHUCIPAYUU
Kupoicaucrozo paiiona Braoumupcrou oonracmu (nanee - YOIHOMOUYCHHBIM OpraH) Wid
MHOTO(YHKIIMOHATBHOM LIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIUIIAIbHBIX
yCIyT (J1ajee — MHOTO(YHKITMOHAIBHBIN TIEHTD);

2) o TenedoHy YIOITHOMOYCHHOM OPTraHe WM MHOTO(YHKIIMOHATBHOM IIEHTPE;

3) MUCHMEHHO, B TOM YHCIIC MMOCPEACTBOM JICKTPOHHOW TMOYTHI, (haKCUMUIBHOM
CBSI3H;

4) mOCpEeCTBOM pa3MEIICHUS B OTKPBITON M JOCTYIHOU (hopMe HH(PDOPMAITIH:

B (peaepaibHOM rocyaapcTBEHHONW HMH(pOpMAIIMOHHON cucteMe «EnuHbIi mopTan
rOCyIapCTBEHHBIX W MYHHIMMIAIbHBIX yciyr (pyukmmii)» (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha oduuuambHOM  caiiTe  YMOJIHOMOYEHHOrOo  OpraHa — aJMUHUCTPALNU
Kupskadckoro paiiona Bnanumupckoit oomactu (http://www.kirzhach.su );

5) mocpeactBoMm pasmemieHUs WHGOpMAMKM Ha WHHOPMAIMOHHBIX CTEHJAX
YTOTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHATIBFHOTO LIEHTPA.



http://www.gosuslugi.ru/)
http://www.kirzhach.su/

3.2. UndopmupoBaHue OCylIECTBISIETCS IO BOMPOCaM, KacaroluMMCs: ClIOCOOO0B
M0/Ia4YM 3asBJICHUS O MPEJOCTABICHUN MYHUIIMITAIIbHON YCITYTH;

anpecoB  YIOJIHOMOYEHHOTO OpraHa # MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOparreHue B KOTOPhIe HEOOXOAMMO JJIsl IPEIOCTABICHIS MyHHUITUTIATBHON YCIIYTH;

cIpaBoYHOM HHpOpMaIMK O paboTe YIMOIHOMOYEHHOrOo opraHa (CTPYKTYPHBIX
nojipaszieIeHu Y OJTHOMOUYEHHOI'O OpraHa);

JOKYyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS MYHHIMNAIBHONW YCIYyTH H
YCIIYT, KOTOpPBIC SBJSIOTCS HEOOXOAWMMBIMH W OOS3aTEIBHBIMU JJIA TPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

MOPSIJIKA U CPOKOB MPEOCTABICHIS] MYHHUIIUITAIBHON YCITyTH;

NOpsZIKa TOJYYeHHs CBEJEHUM O XOJ€ pacCMOTPEHHs 3asBICHHUA O
MPEAOCTABICHNA MYHHIIMNAIBHOW YCIyTH W O pe3yjibTaTaX MPeIoCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

0 BONPOCAM TMPEJOCTABJICHUS YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeIBLHBIMHU TSI IPEJIOCTABJICHHS] MYHUIIUTIAIIBHON YCIIYTH;

nopsiaka JAocyae0Horo (BHeCyJaeOHOTO) oOXajaoBaHUS JeHCTBUM (Oe31ercTBUS)
JOJDKHOCTHBIX ~ JIMI, W TPUHUMAEMbIX HMH PEHICHWH TMpU  Mpea0CTaBICHUU
MYHHITUTAIBHON YCIIYTH.

[Tonyyenue undopMaly Mo BONpocaM NpeIoCTaBICHUS MYHUIIMITAIbHON YCIYTH
1 YCIIYT, KOTOPBIC SBJISFOTCS HEOOXOAMMBIMH M OO0S3aTEIBHBIMHU TSI MPEI0CTABICHUS
MYHHIIMIIATFHON YCITYTH OCYIIECTBIISIETCS OECIIIIaTHO.

3.3. Ilpm yctHOM oOpameHun 3asBuTenst (JUYHO WKW TI0 TeledoHy)
JOJDKHOCTHOE JIMIIO  YTIOJIJHOMOYEHHOIO OpraHa, pabOOTHUK MHOTO(YHKIMOHAIBHOTO
IEHTPa, OCYIICCTBISIONIUN KOHCYJbTHUPOBAHUE, MOAPOOHO U B BEXKIUBOU (KOPPEKTHOM)
dbopme nHpopMupyeT 0OpaTUBIINXCS IO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JIODKEH HAYMHATBCA C HWHOOpMAIUU O
HAMMEHOBAaHUU OpraHa, B KOTOPHIA TMO3BOHWJ 3asgBUTENb, (DaMmimMM, WUMEHHU, OTUECTBA
(mocneaHee — MpU HAJIMYUHU) U TOJDKHOCTHU CIIEIUATUCTA, PUHSBIIETO TeJIe()OHHBIN3BOHOK.

Ecnmu nomxHOCTHOE MU0 YTOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITEIHHO
JaTh OTBET, Tele(OHHBIM 3BOHOK JOJDKEH OBITh TepeaapecoBaH (NEPEBENICH) Ha IPYyroe
JIOJDKHOCTHOE JIMIIO WJIM K€ OOpaTHBIIEMYCS JIMILY JOJDKEH OBITh COOOIIEH Tesie(OHHbIN
HOMEP, 110 KOTOPOMY MOXHO OyAET MOJIyYUTh HEOOXOJUMYI0 HHPOPMAIIIO

Ecnu moaroroBka otBera TpeOyeT MPOIOKUTEIIEHOTO BpEMEHH, OH Ipeajiaraet
3asBUTEIIIO OJVH U3 CIEAYIOIINX BAPUAHTOB JATbHEUIIINX JECHCTBUN:

U3JIOKUTH OOpalleHue B MUCbMEHHOU (popme;

HA3HAYUTH APYTrOe BpeMs ISl KOHCYJIbTAIUH.

JIOJDKHOCTHOE  JIMIIO  YTIOJIHOMOYEHHOI'O OpraHa He BIpPaBe OCYIIECTBIATH
WHOOPMHUPOBAHKME, BBIXOMSIICE 3a PAMKA CTAaHAAPTHBIX TIPOLEIYp H  YCIOBHUH
MPENOCTABIICHUS MYHHIIUNAIBHOW YCIYyTU, ¥ BIHUAIOINICE NPSIMO WM KOCBEHHO Ha
MPUHUMAEMOE PeIICHHE.

[TponomkuTensHOCT, HHGOPMUPOBAHUS TI0 TeliepOHY HE MOJKHA MpeBbImaTh 10
MUHYT.

NudopmupoBanre OCyIMIECTBIAETCS B COOTBETCTBUU C TpauKOM mpuemMa

IpaKIaH.

3.4. Tlo nuceMeHHOMY OOpalIeHUIO AOHKHOCTHOE JHUI0 Y IIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHbIH 3a TMPEJOCTABICHHE MYHULMIAIBLHON YCIYrd, MNOAPOOHO B
MUCbMEHHON (hopMe pa3bsCHAET IpaXKIaHUHY CBEJICHUS IO BOIPOCAM, YKAa3aHHBIM BITYHKTE
3.2. Hacrodmero AJIMHUHHUCTPATUBHOIO pErjaMeHTa B TMOPSJAKE, YCTaHOBJIECHHOM
®denepanbHbIM 3aKk0HOM OT 2 Mast 2006 1. Ne 59-D3 «O mnopsiike paccMOTpeHHs oOpalieHui



rpaxnan Poccuiickoit ®enepanuny» (nanee — Genepanbhpiii 3akoH Ne 59- @3).

3.5. Ha EIII'Y pa3mematorcss cBeaeHus, npeaycMoTpeHHble [lomokeHueMm o
dbenepanpHON  TOCYTapCTBEHHOM MHGOpMAIMOHHON cucteme «®denepaabHbIi  peecTp
rOCYAapCTBEHHBIX U MYHULUINATBHBIX YCAYT (QYHKIIMIT)», YTBEPKICHHBIM ITOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit denepaunu ot 24 oktsaopsa 2011 roga Ne 861.

Jloctyn k mHpOPMANUA O CPOKAX W TOPSJKE MPEIOCTABICHUS MYHHIUTIATBHON
YCIIYTH OCYIIECTBISIETCS O€3 BBHIMOJHEHHUS 3asBUTENIEM KaKHX-THOO TpeOOBaHUM, B TOM
yucie ©0e3 UCHOJIb30BaHUS MPOrPaMMHOrO OOECHEYEHHs, YCTAHOBKAa KOTOPOTO Ha
TEXHUYECKUE CpEACTBAa 3asBUTENS TpeOyeT 3aKIIOUCHUS! JUIEH3MOHHOTO WM HWHOTO
CorJamieHusi ¢ MpaBooOjanaTeseM MPOrPaMMHOIO OO0ECIeYeHHs], MPEAyCMaTPUBAIOIIETO
B3MMAHHE IUIAThl, PETUCTPALHUIO WJIM aBTOPU3ALMIO 3asBUTENA WIM NPENOCTABICHUE UM
MEPCOHAIBHBIX TAHHBIX.

3.6. Ha odummansHOoM caiite YNOJIHOMOYEHHOTO OpraHa, Ha CTeHJaX B MecTax
MPENOCTABICHUSI MYHUIIUNAIBHOW YCIYTH W YCIYT, KOTOPBIEC SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU JJISI IPEIOCTABICHUSI MYHULIMTIATBHON YCIYTH, U B MHOTO()YHKITMOHATIEHOM
LEHTpPE pa3MellaeTcs CIeAyoas crpaBoyHas HHGOpMAaIUs:

O MECT€ HaXOXJCHUA U Tpaduke padoThl YIOJIHOMOUYEHHOTO OpraHa M HX
CTPYKTYPHBIX TOAPA3/CICHUNA, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIUNAIbHON
YCIIYTH, a TAK)K€ MHOTO()YHKITHOHAJIBHBIX [IEHTPOB;

CIIPaBOYHBIE TeJIePOHBI CTPYKTYPHBIX MOJIpa3/ieJICHUN Y TIOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a NPEAOCTABICHUE MYHUIUIIAIBHOW YCIYIM, B TOM YHUCJIE HOMEpP
TenedoHa-aBTOMHPpOpMaTopa (IMIpU HATUYUN);

aapec Oo(MUIMATIBHOTO caiiTa, a TaKXe HJICKTPOHHOW MOYThl U (uiu) (HOpMbI
0o0paTHOM CBsi3M YTIOJTHOMOYEHHOTO OopraHa B cetu «IHTepHeT».

3.7. B 3amax oxumaHus YTOJHOMOUYECHHOTO OpraHa pa3MeEIIaroTCs
HOPMAaTUBHBIC MPABOBBIC AKTHI, PETYJIUPYIOIINUE MOPSIOK MPEAOCTABICHUS MYHULIMTIATBHOMN
YCIIYTH, B TOM YKCJI€ AJIMUHUCTPATUBHBIA PErJIAMEHT, KOTOPhIE IO TPEOOBAHUIO 3asIBUTEIIS
IIPEAOCTABIISAIOTCS EMY ISl O3HAKOMJICHHUS.

3.8. Pasmemenne wHGOpMAMKA O TOPSAKE MPEAOCTABICHUS MYHUIIMITATIBHON
yCIYyTd Ha WH(OPMAIIMOHHBIX CTEHJAaX B MOMENIEHWH MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa
OCYHIECTBJISIETCSI B COOTBETCTBMM  C  COTJIAICHUEM,  3aKJIIOUYEHHBIM  MEXKIY
MHOTO()YHKIIMOHATEHBIM [IEHTPOM U YTIOJTHOMOYEHHBIM OPTaHOM C Y4€TOM TpeOOBaHHWI K
WH()OPMHUPOBAHHIO, YCTAHOBICHHBIX AIMUHUCTPATUBHBIM PETIAMEHTOM.

3.9. Uudopmanus 0 X0I€ pPACCMOTPEHUS 3asBICHUS O TMPEIOCTaBICHUU
MYHULUNAIBHON YCIYTU U O Pe3yJbTaTrax MPeA0CTaBICHUS MyHULIMNAIBHON YCIYTH MOYXKET
OBITH MOTyUYeHa 3asBUTENIEM (€ro MpeAcTaBuTeNeM) B TudHoM kabunere Ha EIITY, a takxke
B COOTBETCTBYIOLIEM CTPYKTYPHOM TNOAPA3JICJICHUM YTOJHOMOYEHHOIO OpraHa Ipu
00OpallleHnH 3asgBUTENIS JTUYHO, 10 Teae(OHY MOCPEICTBOM JICKTPOHHOM MOUTHI.

1. CranaapT npenocraBiieHUss MyHMIMIIAJIBHON YCJIYTH
4. HaumMeHOBaHMEe MYHHMIMIIAJBHOM yCIyTH

4.1, MyHununanbHasg yciayra «YcTaHOBKa HMH(OPMAIIMOHHOW  BBIBECKH,
COTJIaCOBaHMUE IU3aNH-TIPOEKTA Pa3MEILEHUS BBIBECKN

5. HaumeHoBaHMe OpraHa rocyapcTBeHHOM BJIACTH, OPraHA MECTHOIO
caMoynpaBJ/ieHus (OpraHu3anuM), NpeIoCcTaBIsSIOLIEro



MYHMIHNAJIbHYIO YCIYTY

5.1. MyHununanbHas yciayra npeaocTaBisieTcss Y IOTHOMOYEHHBIM OPTaHOM
aomunucmpayus Kupocauckoeo pationa Bradumupckoti obracmu.

5.2. B mpenocraBieHUU MYHULHMIIAIBHON YCIyIM MPUHUMAIOT Y4acTHE
Y1oiHOMOYEHHBIE  OpraHbl  (MHOTO(YHKIIMOHANBHBIE  IEHTPHl NPU  HATAYUHU
COOTBETCTBYIOILIETO COIJIAILIEHUS O B3AUMOJICHCTBHH).

[Ipy mnpenocTaBieHUM MYHULMNAIBHON YCIYyrd YTOJIHOMOYEHHBIM Opras
B3aMMOJIEUCTBYET C:

- Ypasnenuem DeaepanbHOi HATOTOBOH Ciry k061 Poccuu;

- Yopasienuem denepanbHol Ciry)O0bl TOCY1TapCTBEHHON PETUCTpPAIINM, KaJacTpa
U KapTorpaduu.

5.3. Ilpu mnpenocraBieHUM MYHHUIMIAIBHON YCIYTH YIIOJHOMOYEHHOMY
opraHy 3arpeniaercs TpeOoBaTh OT 3asBUTEINSI OCYIIECTBICHUS JACHCTBUM, B TOM YHCIIE
COTJIACOBaHUHM, HEOOXOIUMBIX NJI MOJYYEHUS MYHUIUIAIBHOU YCIYTH U CBA3AHHBIX C
oOpalllecHheM B HHbBIC TOCYIApCTBEHHBIE OpPraHbl W OpPTraHU3allMM, 3a HUCKIIOYCHHEM
MOJIYYEHHUS YCIYT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOPHIE SBISIOTCA HEOOXOIUMBIMU
1 00513aTeJIbHBIMU JIJISI PEIOCTABJICHUSI MyHULIMTIAIBHON YCITyTH.

6. Onucanue pe3y/jbTaTa NPeAOCTABIECHUS MYHUIIMNIAIbHON YCJIYTH

6.1. PesynpTaTom npeaocTaBiIeHHs] MyHUIIUTIATBHOW YCIIYTH SIBISETCS:
- YBEJIOMJIEHHE O COTJJaCOBAaHUMU YCTAHOBKM MH(OPMAIIMOHHON BBIBECKH, TU3aiiH-
MIPOEKTA Pa3MELIEHNS BbIBECKHU;
- OTKa3 B [IPEIOCTABIICHUU YCIIYTH.

7. Cpoxk mnpenocTtaBjieHMs] MYHUIUNAJIbHONH YCJYIM, B TOM YHCJIE € Y4eTOM
HEe00X0AMMOCTH O0palleHHs] B OPraHU3alUM, YYacTBYKOLIHE B IpPeI0CTABJICHHUH
MYHHUIHMIAJIbHOU yCJIyIH, CpPOK NMPHOCTAHOBJICHUS NpeaocTaB/ICHUsA
MYHHUIHMIAJIbHOH YCJIYTH, CPOK BbIIA4U (HANPABJIEHUSA) JOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJbTATOM NPEeI0CTABJICHUS MYHUIMNIAJIbHOH yCIYyTH

7.1. VYnomHomoueHHbIH opraH B TeueHue 10 pabGoumx gHEH co AHS
perucTpaldyd 3adBJCHHUS U JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEeA0CTaBICHUS
MYHUIIUTATBHOW YCIYTH B YTIOJHOMOYEHHOM OpraHe, HalpaBJisieT 3asiBUTENI0 CIIOCOOOM
YKa3aHHOM B 3asBICHUM OJUH U3 pE3ylbTaTOB, YyKa3aHHBIX B MYHKTe 2.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

8. HopmaTuBHbIe IPaBOBbIE AKTHI, peryJIUpyolIue NpeJocTaBjaeHHe
MYHUIIUNAJIbHON YCAYTH

8.1. IlepeyeHb HOPMATHUBHBIX  TIPAaBOBBIX  aKTOB,  PETYIHPYIOIIUX
NPeI0CTaBICHUE MYHHIIMITAILHOW YCIYTH (C yKa3aHHUEM WX PEKBU3UTOB U MCTOYHUKOB
odHUIIMAIBHOTO OIMyOJIMKOBaHUs) B (eepaabHON TOCYAapCTBEHHOW HWH()OpPMAIIMOHHOM
cucteme «®DenepanbHBIi peecTp TOCYJApPCTBEHHBIX W MYHHUIIMIAIBHBIX  yCIyT
(bynkuuit)» u Ha EIITY.



9. UcuepnbiBaoniuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMU AKTAMH [IJI1 IPEA0CTABJIEHUSI MYHHIIUIIAIbHOM
YCJIYTH U YCJIYT, KOTOPbIe ABJISIOTCA He00X0AUMBIMH U 00513aTeILHBIMHU J1JI51

NPeIoCTABJIEHUS MYHUIMIIAJIbHON YCIYTH, MOJIEKANUX NMPeACTABICHUI0

3asiBUTEJIEM, CIIOCOOBI UX MOJYYEeHUS 3asiBUTEIeM, B TOM YHCJI€ B 3JIEKTPOHHOI
(¢opme, MOPSIIOK UX MpPeICTABIECHUS

9.1. Jlnst monmy4deHust MyHUIIUTIAILHOM YCIIYTH 3aBUTENb MIPEACTABIISIET:

1) npaBOyCTaHABIWBAIOIIMN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelacTcs
3asiBUTENb (B CiIydae, eclii HeOOXOAMMBIE IOKYMEHTHI M CBEJCHUS O MpaBaxX Ha OOBEKT
otcytcTBYyiOT B EI'PH);

2) corjmacue COOCTBEHHHKa (3aKOHHOI'O  BIAZC/blla) Ha  pa3MeEIICHHE
MH(POPMAIIMOHHON BBIBECKH (B Cly4yae, €CiIM JUIsl YCTAHOBKM BBIBECKH MCIIOJIb3YETCA
UMYIIECTBO UHBIX JIUIT);

3) nu3aliH-TIPOEKT.

[Ipn HampaBnenuum 3asBiieHus nocpenctsoM EIIY dopmupoBanue 3asBieHHS
OCYULIECTBJISIETCS. MOCPEACTBOM 3arloJHEHUsT MHTEpakTUBHOM Qopmbl Ha EIII'Y 06e3
HEOOXOAMMOCTH JIOTIOJHUTENBHOM [T0/1a4uM 3asBJICHUS B KaKOW-1100 UHOH opMe.

B 3asBneHnu Takxke ykasbplBaeTCs OAMH U3 CIEAYIOLUIMX CIIOCOOOB HaIlpaBJICHHUS
pe3ynbTara peJoCTABICHNS] MyHUIIUIIAIBHON YCIIYTH:

B (hopMe 3JIEKTPOHHOTO IOKYMEHTa B IMYHOM KabuHere Ha EIIY;

Ha OyMa)XHOM HOCHUTENIE B BHUJE pACHEUYaTaHHOTO HK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa B YTIOJJTHOMOUYEHHOM OpraHe, MHOTO()YHKIIHOHAJIbHOM LIEHTPE.

9.1.1. JlokyMeHT, yIOCTOBEPSIONIUHN JIMYHOCTh 3asIBUTEIIS, TIPEICTABUTEIIS.

B cnydae nanpasnenus 3asBieHus nocpeactsoM EIII'Y cBegeHus u3 noKyMeHTa,
YAOCTOBEPSIOWIETO  JIMYHOCTh  3asBUTENSA, MPEACTABUTENS, IPOBEPSIOTCS  IIPU
MOATBEPXKIACHUM yueTHOM 3amucu B EnuHoit  cucteMe  uwaeHTUUKAIUM U
ayrentuukauuu (nanee — ECUA).

B cmywae, ecnum 3agBI€HHE TONAETCS NPEACTABUTENIEM, JIOMOJIHUTEIBHO
IOPENOCTABIACTCS  JOKYMEHT, MOATBEPNKAAIOUIMN  TOJHOMOYHSA  NPEACTABUTENSA
NENCTBOBATh OT UMEHHM 3asBUTEIIS.

B cimydae ecnm OKYMEHT, MOJATBEPKAAIOIIMI TOJHOMOYHUS 3asBUTEINS BBIJIAH
IOPUANYECKUM JIMIIOM — JOJDKEH OBITh TMOJINUCAaH YCWJICHHOW KBaIM(PUKALMOHHON
ANEKTPOHHOM MOAMMUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIAABIIETO TOKYMEHT.

B cnyuae ecnm OOKyMEHT, NMOATBEPKAAKOLIMKA MOJHOMOYMS 3asBUTEINS BbLAAH
WHIUBUyAIbHBIM ~ TIPEINPUHUMATEIIEM — JIOJDKEH OBITh TIONNHUCAH  yCHJICHHOMN
KBaJIN(DUKAILIMOHHOM AJIEKTPOHHOM MOJIUCHI0 MHIWBUYATEHOTO MPEANPUHUMATEIS.

B cnyyae ecnu JOKYMEHT, MOATBEPKIAIOIIANA ITOJHOMOYMS 3asBHUTENS BbIAAH
HOTapUYyCOM — JIOJDKEH OBITh TMOJAMKCAH YCUJICHHOW KBaTU(UKAIIMOHHOW AJIEKTPOHHOMN
NOAIIMCHI0 HOTApUyca, B MHBIX ClIy4asX — M[OANUCAHHBIA MPOCTOM DIIEKTPOHHOU
NOAMUCHIO.

9.1.2. 3asgBieHus U TmpujaraeMble JOKYMEHTBI, YyKa3aHHble B myHKTax 9-.9.1
AJMUHUCTPATUBHOTO perjaMeHTa HamnpaBisitoTcs (MoaaroTcsi) B YIOJTHOMOYEHHBIN
opraH B JJIEKTPOHHOM (opme myTeMm 3amoyiHeHHusl (OpMbI 3ampoca 4Yepe3 JUYHBIN
kabuuer Ha EIIT'Y.

10. HcuepnbiBaroumuii nepevyeHb JOKyMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH
C HOPMATUBHBIMH NMPABOBbIMH AKTAMM ISl IPEeIOCTABJIEHUSI MYHUIMIAILHOMI
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPSIZKEHNH IOCYAaAPCTBEHHBIX OPTaHOB, OPraHOB



MECTHOI'0 CAMOYNPABJIEHUS] U HHBIX OPTAHOB, YYACTBYIOIIMX B MIPE10CTABIEHUH
roCcyJapCcTBEeHHbIX WM MYHUIIUNIATbHBIX yCJIYyT

10.1. Ilpu mpemocTaBieHUN MYHHIUIAIBHONW YCIIYTH 3ampermaercs TpeOoBaTh
OT 3asIBUTEJIA:

10.1.1. TlpeacraBieHusi NOKYMEHTOB M HH(OpPMAMM WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MNPEAYyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMU aKTaMH, PETYIUPYIOIMIMMH OTHOIICHUS, BO3HUKAIOUIUE B
CBSI3U C MPEOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH.

10.1.2. IIpencrapiieHuss JOKYMEHTOB M MH(OPMAIIMK, KOTOPbIE B COOTBETCTBUHU C
HOpPMATHUBHBIMU TPABOBBIMH akTamu Poccuiickoit denepanuu U  MyHUIUTIATBHBIMU
IpPaBOBBIMM aKTaMM, HAXOASATCS B PACHOPSHKEHUM OpPraHOB, MPEAOCTABIISIONIMX
MYHULHNAIBHYIO  YCIyTy, TOCYJApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
caMOyIpaBiieHUs: U (WJM) TOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHaMm
MECTHOTO  CAaMOYIpAaBJICHUS  OpraHu3alui, Y4YacTBYIOIIMX B  MPEIOCTABICHUU
MYHUILIMIATBHBIX YCIYT, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTaTbu 7
@®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-@3 «OO6 opranuzaiuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUMIIAILHBIX yCiIyr» (nanee — denepaibHbIi
3akoH Ne 210-D3).

10.1.3. TlpencraBneHus IOKYMEHTOB M WH(OpMaIuH, OTCYTCTBHE H (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IMPU IMEPBOHAYAIBHOM OTKAa3€ B MpPHUEME
JIOKYyMEHTOB, HEOOXOJUMBIX JUIsI MPEJOCTABJICHHUS MYHUIIMIIAILHON YyCIyrd, 00 B
IPEAOCTABICHUN MYHULIMNIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

U3MEeHeHHue TpeOOBaHMI HOPMATHMBHBIX MPABOBBIX  aKTOB, KACAIOIIUXCS
MPE0CTaBICHUS MyHULIMTIATBHON YCIyTH, TTOC/E MEPBOHAYAILHON TOauu 3asiBIICHUS O
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH;

HaJu4yue OMIMOOK B 3asBJIEHUM O NPEAOCTABICHUU MYHUIIMNAILHOW YCIYyTH H
JOKYMEHTaX, TOJAHHBIX 3asBUTEIEM IIOCJIE€ I[€PBOHAYAIBHOIO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABJICHHUS MYHUIIMITAIBHON yCIyrd, 00 B
NPEAOCTABICHUN MYHUIIMIAIBHON YCIYTM U HE BKJIIOYEHHBIX B MPEACTABIICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

HMCTEUCHHUE CpOKa JCHCTBUS JTOKYMEHTOB WJIM W3MEHEHHE HH(POpMAIMU TOCIe
MEePBOHAYAJILHOIO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEIOCTABICHUS
MYHUIIATTATIBHOW YCIyTH, TUOO0 B TPEAOCTABICHUN MYHUIIUTIATBLHON YCIIyTH;

BBISIBJICHUE JOKYMEHTAJIbHO MOATBEPKACHHOTO (DakTa (MPU3HAKOB) OMIMOOYHOIO
WA MPOTUBONPABHOIO NEUCTBUS (6e3nericTBus) JTOJDKHOCTHOTO JIMIa
VYIOJIHOMOYEHHOTO0 OpraHa, ClIyXallero, paboTHHKa MHOTO(YHKIIMOHAJILHOTO ILIEHTPA,
paboTHUKA opraHu3aluu, npeaycMoTpeHHod yacteio 1.1 cratem 16 denepanbHOTO
3akoHa Ne 210-®3, npu nepBoHAYaTLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIST  TIPEAOCTaBIICHUS ~ MYHUIIMNAIBHOM  ycIyrd, JmOO B MPEAOCTaBIICHUU
MYHULIMOATBHOM YCIyIM, O 4Ye€M B MHCbMEHHOM BHUJE 3a MOIINUCHIO PYKOBOAUTENIS
VYTOJIHOMOYEHHOTO OpraHa, pPYKOBOIWUTENS MHOTO(YHKIIMOHAIIBHOTO IIEHTpa TpHU
MEePBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX I TMPEIOCTaBICHUS
MYHUITUTIATLHOW YCIIYTH, JTMOO PYKOBOAMTENSI OpraHU3alUN, MPETyCMOTPEHHON YacThIO
1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, yBemomisieTcsl 3asBUTEIb, a TAKKE
MIPUHOCATCS] U3BUHEHUS 32 JI0CTABJIECHHBIE HEY100CTBA.

11. UcuepnbiBaroniuii nepevyeHb 0OCHOBAHUII /1JIs1 0TKA3a B IpHeMe JOKYMEHTOB,
HEeO0XO0AMMBIX JJIf MPeI0CTABJICHUA MYHUIIUNIAJIBHON YCJIYTH



11.1. OcHoBaHusIMU JUIsl OTKa3a B NpPHUEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABIICHNS MYHULIUIIAILHON YCIYTH, SIBISIOTCS:

a) yBEJOMJICHHWE IMOJaHO B OpraH MYHULMIAJIBHON BIIACTH, OpraH MECTHOIO
CaMOyNpaBJ€HUS WA OpraHU3alMilo, B MOJHOMOYMUS KOTOPBIX HE  BXOJMT
MIPEIOCTABIICHUE YCIIYTH;

0) HEmoJHOE 3alMoJHEHHE IMoJe B QopMe YBEIOMJICHHS, B TOM YHCIE B
MHTEpakTUBHON (hopme yBenomienus Ha EIITY;

B) IMpeACTaBICHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJIMMBIX Jis
MPEA0CTABIICHUS YCIYTH;

I) TpEACTABICHHbIC JOKYMEHTBl YTpPaTWIM CHIIy Ha MOMEHT oOOpalieHus 3a
YCIIyTOH;

1) IPEJICTABIICHHBIC 3asBUTENIEM JJOKYMEHTHI COAEPKaT MOTUYMCTKHU U UCTIPABIICHUS
TEKCTA, HE 3aBEPECHHBIC B IMOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
Oenepanuy;

€) JOKYMEHTBI COJIepkKaT TMOBPEKJCHUs, HAJUYUE KOTOPHIX HE TMO3BOJSET B
MIOJIHOM 00bEME MCIOJIb30BaTh MH(OPMAIIUIO U CBEICHHUS, COJEPKAIIMECS B JOKYMEHTAX
JUTSI IPEJJOCTABIICHUS] YCIIYTH;

) JOKYMEHTBHI, HEOOXOAUMBbIE JJIsi MPEIOCTABJICHUS YCIYrd, TOJaHbl B
AJIIEKTPOHHOM (hOpME C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3) BBISIBJICHO HECOOJIIOJICHUE YCTAaHOBJIEHHBIX cTaThed 11 denepanbHOro 3akoHa
or 6 ampens 2011 r. Ne 63-®3 «OO0 >IE€KTPOHHOW MOANKMCH» YCIOBUN NPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBATU(UIIMPOBAHHOM SJICKTPOHHON TTOATHCH.

12. UcuepnbiBaoiuii nepedyeHb OCHOBAHMA /1J1s1 MPUOCTAHOBIEHUS WIN
0TKAa3a B NPeA0CTABJICHNH MYHUIIUIIAJIBHOMN YCJIYT'H

12.1. OcHoBaHu# i TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHHUIUIATIBLHON
YCIIYyTH 3aKOHOJATeNIbcTBOM Poccuiickoit denepannu He MPeIyCMOTPEHO.
12.2. OcHoBaHus 17151 OTKa3a B MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH:

a) JOKYMEHTbl (CBEIEHHMs), TMPEJCTaBICHHBbIE 3asBUTEIEM, MIPOTUBOpEYAT
JOKyMeHTaM  (CBEIEHUsIM),  TMOJIyYeHHbIM B  paMKax  MEXBEJIOMCTBEHHOI'O
B3aUMOICUCTBHUS;

0) OTCyTCTBHE coryiacusi COOCTBEHHUKA (3aKOHHOTO BJaJeliblla) HA pa3MeIleHue
UH()OPMAITMOHHOM BBIBECKU;

B) OTCYTCTBHE y 3asBUTEJISI IPAaB HA TOBAPHBIN 3HAK, YKA3aHHBINA B TU3aH-TIPOEKTE
pa3MeEILEHNs BBIBECKU;

I') HECOOTBETCTBHE IPEICTABICHHOIO 3asBUTENIEM AU3ANH-IIPOCKTA Pa3MEILICHHUS
BBIBECKU TPEOOBAHUSAM MPABHII Pa3MEILIECHUS U COAepkKaHHs MH()OPMALIMOHHBIX BBIBECOK.

13.IlepedyeHb ycJayr, KOTOpPbIe SBJISKTCA HEO0XOAUMbIMHU U 00513aTeJIbHBIMHU
JJISl IPE0CTABJIEHUS] MYHUIIUNIAJILHOM YCJIYTH, B TOM YHCJ€e CBEAeHUs 0 IOKyMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBaA€MbIX) OPraHU3alUsIMH, Y4ACTBYIOLIUMH B
NpeaoCcTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH

13.1. VYcayru, HeoOXomuMble U o00s3aTeIbHBIE JJI  TPEAOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

14. Ilopsinok, pa3mMep ¥ OCHOBAHMSI B3UMAHHUSA IOCYAapPCTBEHHON MOMIJIMHBI



UJIM MHOH OIJIATHI, B3UMAEMOH 32 NMPeJ0CTABJICHUE MYHULUNAIBHOU YCJIYTH

14.1. IIpenocrapieHrne MyHUIIMTAIBHON YCIIYTH OCYILIECTBIIAETCS OECIIIaTHO.

15. Ilopsinok, pa3mep U OCHOBAHWSI B3UMAHUS IJIATHI 32 NMPeI0CTABIEHNE
YCJIYT, KOTOPbI€e SIBJISKOTCA HE00X0AUMBIMH U 0013aTeJILHBIMU J1JI1
NpPeaoCTABJIEHUS MYHUIMNIAJIbHOH YCJIYTrd, BKJIO4Yasg HH(POPMAIUIO 0 METOAUKE
pacuyera pa3Mepa TaKoil IIaThl

15.1. VYcayru, HeoOXoauMmble W 00s3aTeNbHBIC JJI1 IPEAOCTABICHUS
MYHHITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHbIH CPOK OKMIAHNSI B 0Uepead MPHU Mmojaye 3ampoca o
NPeA0CTABJICHNM MYHUIMIIAJIBLHOU YCJIYIM U NIPH MOJYYeHUH pe3yJibTaTa
NMPeA0CTABJICHUS] MYHUIMIIAJIbHOM YCJIYTH

16.1. MakcumanbHbI CPOK OXHJaHUS B OUYEpeld MpU IMoJade 3ampoca o
MPEJAOCTABICHUM  MYHHIMOAIBHOW  YCIyrM M [pU  TOJYYEHUU  pe3yJbpTara
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIAYyrM B  YIIOJIHOMOYEHHOM OpraHe Wi
MHOTO()YHKIIMOHAJIbHOM LIEHTPE COCTABISAET HE Oosee 15 MUHYT.

17.Cpoxk 1 mOpsAIOK perucTpanmu 3anpoca 3asiBUTeNs 0 IPeA0CTABICHUH
MYHUIMIAJIBbHOH YCJIYTH, B TOM YHCJIe B JJIEKTPOHHO (popme

17.1. Cpok peructpanuu 3asBICHUS O TMPEJOCTABICHUH MYHHUIIUIAIBHON
ycIoyru B YTOJTHOMOUYEHHOM OpraHe B TeueHue | pabodero AHA €O AHS TMOTYYESHHS
3asIBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEJOCTABICHUSI MyHULIUIIATbHON YCIYTH.

B ciayyae HanuuMs OCHOBaHMM Ui OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTABJICHUSI MYHULIMIIAJIBHOW YCIIYTH, YKa3aHHBIX B IyHKTe 2.12 Hacrosiero
AJIMMHUCTPATUBHOTO PETJIAMEHTA, Y NOJITHOMOYEHHBI OPTaH HE IO3[IHEE CIIEAYIOIIETO
3a THEM MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUIIMNAIBHOW  yClIyrH, pabodyero [Hs, HampaBiseT 3asBUTEN0 JUOO €ro
IPEICTaBUTENI0 pElIeHne 00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX Jis
peI0CTaBIECHUSI MyHULIMIIAIbHOM yciyTu 1o ¢popme, npuBeieHHo# B [Ipunoxenun Ne 3
K HacTosieMy AJIMAHUCTPATUBHOMY PETJIAMEHTY.

18. TpeGoBanus K MOMELIEHUAM, B KOTOPBIX NPeI0CTABIACTCS
MYHUIUNIAJIbHASYCIYTa

18.1. Mecronoyio)keHNE  AIMUHUCTPATHBHBIX  3JaHUN, B  KOTOPBIX
OCYIIIECTBIISIETCSI TIPUEM 3asBJICHUA U JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHHUS
MYHULMIIAJIIBHOM ~ YCIYyTH, A TaKXe Bbllaya  pe3yJbTaTOB  IIPEAOCTABIICHUS
MYHUIIMNAIBHOW YCIYTH, JOJDKHO oOOecreyuBaTh YOOOCTBO Il TPaKIaH C TOYKHU
3pEHUS MEIIEX0THOM JOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIOPTA.

B cnyuae, ecinu nMeercs BO3MOXHOCTh OpraHU3AlMKM CTOSIHKU (IMTApKOBKH) BO3JIE
31aHust (CTpOEHUs), B KOTOPOM pa3MENIeHO MOMEIIEHUE IpreMa U BbIIa4u IOKYMEHTOB,
OpraHU30BbIBAETCA CTOSHKA (MApKOBKA) JUIsl JIMYHOTO aBTOMOOMIJIBHOTO TpaHCIOpTa



3asiBUTENEH. 3a MOJb30BaHNUE CTOSTHKOM (TTApKOBKOM) C 3asiBUTENICH MlaTa HE B3UMAETCS.

JIns mapKOBKM CIIELIMANIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIUAOB HA CTOSIHKE
(mapxoBke) Bwimensiercss He MeHee 10% mect (HO HE MeHee OJHOTO MeCTa) s
OecrIaTHON MapKOBKHU TPAHCIOPTHBIX CPEICTB, yIpaBisieMbix naBanuaamu I, I rpynm, a
takke uHBaMAamu |l rpynnmel B mopsake, ycraHoBiaeHHOM IlpaBuTenbcTBOM
Poccniickonn denepannu, U1 TPAHCIIOPTHBIX CPEICTB, NEPEBO3SAIINX TAKUX UHBAINIOB U
(unm) nere-uHBaIUIOB.

B nemsix obecrnieueHHsi OECHpENATCTBEHHOIO AOCTyNa 3asiBUTENEH, B TOM YHCIIE
NEPEABUTAIOIINXCS HA UHBAJIUIHBIX KOJIACKAX, BXOJ B 3/IaHUE U MOMENIEHUS, B KOTOPBIX
PENOCTaBISACTCd MYyHHUIUINANbHAS yclyra, OOOpYIyIOTCS TMaHIycamH, TOPYYHSIMH,
TAKTHWJIBHBIMHA  (KOHTPACTHBIMH)  NPEAYNPSKIAIOMUMH  JJIEMEHTAMH,  HHBIMH
CHeIUaIbHBIMU MPUCTIOCOOICHUSIMU, TTO3BOJISIONMMU O0ECIIEYUTh OECIPEensITCTBEHHBIH
JOCTYIl ¥ TEPEIBHKEHHE WHBAJIHWJIOB, B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepanuu 0 COUaiIbHON 3aIUTE HHBAIUIOB.

[lenTpanbHplii BXOJ B 3/JaHUE YTOJHOMOYEHHOIO OpraHa JOJDKEH ObITh
000opynoBaH HHGOPMAITMOHHON TaOIMYKOM (BBIBECKOI), copepskalieit nHhopMaIuio:

HalMEHOBAHHE;

MECTOHAXO0XJACHUE U FOPUINYECKUN aJIpec;

pPEXUM pabOTHI;

rpaduk npuema;

HOMepa Tene()OHOB IS CIIPABOK.

[ToMelieHns, B KOTOPBIX MPEAOCTABISAETCS MYHULIMNAIbHAS yCIIyra, JOJKHBI
COOTBETCTBOBAaTh CAHUTAPHO-AMUAEMHUOJIOTUUECKUM MTPABUIIaM U HOPMATHUBaM.

[TomenieHus1, B KOTOPBIX IPEAOCTABIISAECTCA MyHULIUITIATIBHAS YyCIIyTa, OCHAIIAKTCS:

IIPOTHUBONOKAPHON CUCTEMOU U CPEICTBAMMU ITOKAPOTYIIECHUS;

CUCTEMOM OIOBEUIEHUS O BOSHUKHOBEHUH YPE3BbIYATHON CUTYaLUH;

CpPEACTBAaMHU OKa3aHUs IEPBOU MEAULIMHCKON TOMOIIY;

TyaJICTHBIMU KOMHATaMU ISl IOCETUTENEH.

3an oxupaHus 3asBUTENEH O0OOPYIyeTCsl CTYJbSIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OMNpENeNseTcss UCXOAs M3 (PAKTUYECKOW HArpy3kd U BO3MOXHOCTEH I MX
pa3MelleHrs B IOMEUIEHUH, a TAK)KE HH(POPMALIMOHHBIMU CTEHIAMH.

TekcTbl MaTtepuanoB, pa3MENICHHBIX Ha MH(POPMAIIMOHHOM CTEHJE, MeyaTaroTcs
YAOOHBIM ISl YTeHUsI mpUPTOM, O€3 MCIPABICHUM, C BBIJCICHHEM HanOoJiee BaKHBIX
MECT TOJTY>KHPHBIM HIpUPTOM.

MecTa 17151 3an10JTHEHUS 3asBJICHUIN 000PYIyIOTCS CTYJIbsIMH, CTOJIaMU (CTOMKaMH),
OJIaHKaMU 3asBJICHHUM, MUCHbMEHHBIMH MMPUHAICKHOCTSIMU.

Mecta mpuema 3asBuTeneit 000pyAyrOTCS WH(DOPMAIMOHHBIMA TaOIMYKAMU
(BbIBECKAMH ) C YKa3aHHUEM:

HOMEpa KaOMHETa 1 HAUMEHOBAHUS OT/IENa;

dbaMunuu, WMEHM € OT4YecTBa (MOCIEAHEE — TPU HAJUYMH), JOJHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee MecTO Ka)KIOTro OTBETCTBEHHOTO JIMIIA 33 MPHUEM JIOKYMEHTOB, JAOJKHO
ObITb 00OpPYZOBAaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYyINa K
HE0OX0AUMbIM MH(OPMAIIMOHHBIM 0a3aM JaHHBIX, ME€YATAOIIMM YCTPOUCTBOM
(IpUHTEPOM) U KOTIUPYIOIIUM YCTPOUCTBOM.

JIuio, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, JOJXKHO HMETh HACTOJIBHYIO
Ta0JIMYKy ¢ ykKazaHueM ¢GaMWIUM, UMEHH, oTuecTBa (MOCJEAHEE - MPU HAIMYUH) U
JOJIKHOCTH.



ITpu npenocTaBieHUH MYHHUIMNAIBHOM YCIyrd HMHBaIuAaM o0O€CIeYMBarOTCS:

BO3MO>KHOCTb OECIIPENSATCTBEHHOIO JIOCTyIa K 00BEKTY (3aHUI0, IOMELEHUIO), B
KOTOPOM NPEJOCTABIISIETCS. MyHUIIMIIAIBHASL YCIIYTa,;

BO3MOYKHOCTb CAMOCTOSITENIBHOTO IEPEABUKEHUSA II0 TEPPUTOPHUH, HA KOTOPOU
PAaCIIONOKEHBl 3/1aHHMSI U IIOMEIIEHHs, B KOTOPBIX NPENOCTABIIETCS MYyHULUINAIBHAS
yciyra, a TakKe BXOJa B TaKME€ OOBEKTHI M BBIXOJA U3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO M BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BaHUE KPECIIA-KOJIACKY;

COIIPOBOXICHUE WHBAIMJIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (DYHKUIMU 3PEHUS
U CaMOCTOSTEIILHOTO IIEPEIBUKECHHS,;

HaJJIeKallee  pasMelleHue OoO0OpyJOoBaHMS U HOCUTENed  HMH(popManuw,
HEOOXOAUMBIX Ul o0ecneueHns OECIpEensITCTBEHHOIO JI0CTYyIla MHBAJIUIOB 3aHUSM U
NOMEIICHNUSIM, B  KOTOPBIX IIPEJOCTABIACTCS MyHULHMIIAJIbHAsg yclyra, ¥ K
MYHULIMIAIBHOMN YCIIYTe€ C YYETOM OIPAHUYECHUMN UX )KU3HEIEITENBHOCTH;

nyOJIMpOBaHHE HEOOXOAMMOW JJIi HWHBAJIMIOB 3BYKOBOM M 3PUTEIHHOU
uHpopManuu, a TaKXKe HaANuCed, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckon
MH(}OpMaMK 3HAKAMU, BBIIIOJHEHHBIMH pebe(HO-TOUECYHBIM WpUpTOM bpaitns;

JOMYCK CypIoNEepeBOUMKA U TU(DIOCYPAONIEPEBOIUNKA;

JOMYCK COOaKu-MIPOBOJHUKA MPU HAJIWYUU JIOKYMEHTA, MOJITBEPKAAIOLIETO €e
crnenuaibHoe O0yuyeHue, Ha OO0BEeKTHl (3JaHUS, TIOMEUIEHHs), B  KOTOPBIX
IIPEAOCTABIIAIOTCS MyHULIUIIAIBHBIE YCIIYTH;

OKa3aHUE MHBAJINaM MIOMOIIHU B NIPEOI0JIEHUN OApbepOB, MEUIAIOIINX TOTYYEHHUIO
YMH I'OCYTapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIyT HApABHE C APYTUMU JIULAMH.

19. Iloka3zaTeu AOCTYNHOCTH U KAYeCTBA MYHHMIMNAJIbHON yCJIyrd

19.1. OcHOBHBIMH TTOKA3aTEISAMH TOCTYITHOCTH MIPEIOCTABICHUS MyHHUIIUIIATLHON
YCITyTH SIBISIOTCS:

19.1.1. Hanuyme noaHOW W MOHATHON MHGOPMAIMH O TIOPSAIKE, CPOKAX U XOJIe
PEJOCTaBICHUS] MYHULIUIIAIBHON yCIyTd B MH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHBIX
ceTsiX oOlIero mojb3oBaHus (B TOM uucie B ceTu «MHTepHeT»), cpeacTBax MacCcoBOU
uH(bopMaIuu.

19.1.2. Bo3MOXXHOCTb MOJY4YEHHs 3asBUTEIEM YBEAOMJICHHM O MpPEIOCTaBICHUU
MYHHULUITAJIIBHOMN yciyru ¢ nomouisto EINY.

19.1.3. Bo3MmoxxHOCTh TOJNIy4eHHS HMHPOPMALMK O XOJE MNPEIOCTaBICHUS
MYHULIUTIATPHOW YCIyTH, B TOM 4HCIE C HCHOJIb30BaHHEM HWH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

19.2. OcCHOBHBIMH TOKa3aTENsIMU KayecTBa MNPEIOCTaBICHUS MYHULIUINAIbHON
YCITyTHU SIBISIOTCS:

19.2.1. CBOEBpeMEHHOCTh TNPEJOCTABICHUS MYHULUNAIbHONH  YCIyrd B
COOTBETCTBUM CO CTaHIApTOM €€ TPEJOCTaBICHUS, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

19.2.2. MuHHMaJIBHO BO3MOKHOE KOJHMYECTBO B3aWMOJCUCTBHI TpaKAaHWHA C
JOJKHOCTHBIMU JIMIIAMU, YYaCTBYIOIIMMU B MPEIOCTABICHUN MYHUIIUTAIBHON YCIIYTH.

19.2.3. OrcyrcTtBHe 00OOCHOBaHHBIX KajloO Ha jeidcTBus (Oe3nelicTBuUE)
COTPYIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIIbHOE) OTHOIICHUE K 3asIBUTEIISIM.

19.2.4. OrtcyTrcTBUE HapylIEHUW yCTAaHOBJEHHBIX CPOKOB B  Mpoliecce
IpPeI0CTaBIECHUSI MyHUIIUNIATBHOW YCIYTH.

19.2.5. OrcyrctBue 3asgBieHUd 00 OCHApUBaHWUM  PEIICHUH, JeHCTBUMN
(Oe3neiicTBUsA) YIOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIML, HPHUHUMAaeMBbIX



(CoBepllIEHHBIX) MpU NPEIOCTABICHUM MYHULMNAIBHONM  YCIYrd, IO HTOram
PAaCCMOTpPEHUSI KOTOPBIX BBIHECEHBI pelleHus 00 YJIOBJIETBOPEHUU (YACTUUHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

20. Uuble TpeOOBaHUs, B TOM YN CJIe YYUTHIBAIOIIHE 0COOEHHOCTH MPEI0CTABJIEHUSI
MYHUIHMIAJIbHOH YCJIYTH B MHOTO(YHKIMOHAJIBHBIX IEHTPAX, 0COOEHHOCTH
NPeAOCTABJICHUS MYHHIHMIIAJIbHOM YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHLIMITY W
0CO00EHHOCTH MPeI0CTABJICHUSI MYHUIIUTIAJIbHON YCJIYTH B 3JIEKTPOHHOH popme

20.1. IlpenocrtaBieHWE MYHULMIAIBHON YCIYTH IO 3KCTEPPUTOPUATILHOMY
NPUHIIMIY OCYIIECTBIISIETCS B 4YacTH 0OecleueHuss BO3MOXKHOCTH IMOJAud 3asiBICHUUN
nocpeacteoM  EIII'Y w  momyyeHus pesynpTrata MYHUUMNAIBHOM  YCIYTM B
MHOTO(YHKIIMOHAIBHOM LIEHTpE.

20.2. 3asBuTeEnsIM 00ecreunBaeTC BOZMOKHOCTh IIPECTABICHUS 3asIBICHUS U

MPUJIAraeMbIX JOKYMEHTOB B (hOpME 3JEKTPOHHBIX TOKYMEHTOB nocpeactsom EINTY.

B sTOM cnywae 3asBUTENb WM €ro NpeAcTaBUTeNb aBTropusyercs Ha EIII'Y
IIOCPEACTBOM NOATBEPkKACHHON yueTHOU 3anucu B ECHA, 3amonHser 3asBieHHE O
MPEAOCTABICHUN MYHUIIMIAIBHOW YCIYTH C UCIOJIb30BAHUEM HUHTEPAKTUBHON (OpPMBI B
AIEKTPOHHOM BHJIE.

3amoJHEHHOE ~ 3asBJICHUE O  IPENOCTABICHUM  MYHULHUINAIBHON  yCIIyTH
OTIIPaBJISIETCS  3asIBUTEJIEM BMECTE C MPHUKPEIUICHHBIMU AJIEKTPOHHBIMU 00pa3amu
JOKYMEHTOB, HEOOXOAUMBIMU ISl MpPENOCTABICHUS MYHULMNAIbHON YCIyTH, B
YnonnomouenHsli oprad. Ilpu aBropuzaunn B ECHUA 3asBieHne o0 mnpenocTaBlICHUN
MYHULIANTAIBHOW YCIYI'M CYUTACTCS MOAIMCAHHBIM IIPOCTOM JJIEKTPOHHOM IOAIMUCHIO
3as1BUTEIIS, IPEICTABUTEINS, YIIOJIHOMOYEHHOTO Ha MTOAIIMCAHNE 3asBJICHU.

Pe3ynpraThl npe1ocTaBiIeHUSI MyHULMIIAIBHON YCIyTH, yKa3aHHbIE B IyHKTE 2.5
HACTOAIIETO  AJIMHUHHMCTPATUBHOIO  PErJaMEHTa,  HANpPaBJISAIOTCS  3asSBHUTEIIIO,
npeacTaBuTeNno B JMuHbM kabuHer Ha EIII'Y B dopMe 3JIeKTpOHHOTO IOKYMEHTA,
MOJAIKUCAHHOIO YCUJIIEHHOMN KBTU(PUIIUPOBAHHON AJEKTPOHHON IIOJITHACHIO
YIOJHOMOYEHHOI'O0  JIOJDKHOCTHOTO JIMUA YIIOJHOMOYEHHOTO OpraHa B Cllydae
HaIpasJICHUs 3asBJIeHUs nocpeactsoM EINTY.

B cnyuae wHampaBieHusa 3aaBieHuss nocpeactsom  EIIIY  pesynbrar
MPEIOCTABJICHUSI MYHMIIMIIAJbHOW YCIYTU TaK)K€ MOXKET ObITh BBIJAH 3asBUTEIIO Ha
OyMa)XHOM HOCHUTENIe B MHOTO(YHKIMOHAILHOM IIEHTPE B MOPAJKE, MMPEIYyCMOTPEHHOM
MYHKTOM 6.7 HacTosero AIMUHACTPATUBHOTO PerjaMeHTa.

20.3. DIeKTpOHHBIE TOKYMEHTHI MPEJCTABISIOTCS B CISTYIOMNX (hopMaTax:

a) Xml - 1 hopMaar30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 11t JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE BKIIFOUAIOIIUM
dbopmyIbl (32 MCKIIOUYEHHEM JOKYMEHTOB, yKa3aHHBIX B TMOAMYHKTE "B'" HACTOSIIErO
MYHKTA);

B) XIS, XIsx, 0dS - 1151 TOKyMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg - mId MOKYMEHTOB C TEKCTOBBIM COJCp)KaHHWEM, B TOM YHUCIE
BKIItoUaromux Qopmynsl u (wim) rtpaduyeckue u3o0pakeHus (32 HCKIIOYCHHEM
JNOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE "B" HACTOSIIETO MyHKTA), @ TAK)KE JOKYMEHTOB C
rpaduyecKuM coaiep:KaHueM.

Homyckaercss (GOpMUPOBAHHUE 3IEKTPOHHOTO JOKYMEHTa IyTeM CKaHMPOBAHHS
HEMOCPEJICTBEHHO C OpUrMHaNa JAOKYMEHTa (MCIOJIb30BaHUE KOIMUW HE JOMyCKaeTcs),
KOTOPOE€ OCYUIIECTBJISIETCS C COXpPAaHEHHWEM OpHMEHTALlMM OpUTMHAlla JOKyMEHTa B



pasperennn 300 - 500 dpi (macmTad 1:1) ¢ HCIOJIB30BaHUEM CIIEIYIOIIMX PEKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBUU B JOKYMEHTE I'paUUecKux H300paKeHuu u
(MM) BETHOTO TEKCTA);

- «OTTEHKHU ceporo» (TpH HATWYUHU B JOKYMEHTE rpaduIeCKUX N300paKeHUH,
OTJIMYHBIX OT LBETHOI'O IPapuuECKOro N300pAKEHUA);

- IBETHOW» WM «PEKUM TOJHOW I[BETONepenauny (MpyU HATUINH B JTOKYMEHTE
IIBETHBIX I'paUUECKUX N300paKEHUH JTHMOO IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTeHTHYHBIX [PU3HAKOB TMOJJIMHHOCTH, a WMEHHO:
rpaduyecKkoi MoANMCH JIklia, IeYaTH, YIJIOBOTO ITamna OJlaHKa;

- KOJu4ecTBO (halIoB JOHKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KaXKJIbI U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (1K) rpaduyecKyro nH(POpMaIIo.

DJeKTpOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYnBaTh:

- BO3MOXHOCTb HUJCHTU(MUIHUPOBATH JOKYMEHT U KOJHUYECTBO JIMCTOB B
JTOKYMEHTE;

- JUIsl JIOKyMEHTOB, COJEpXAIINX CTPYKTYpPUPOBAaHHBIE [0 YacTAM, TJiaBam,
paznenam (mojapasjieniaM) JaHHbIE U 3aKJIAaJKH, OOECIEeYUBAIOIIME TEPEeXOAbl IO
OTrJIABJICHUIO U (W) K COAEPKAUTUMCS B TEKCTE PUCYHKAM U TaOJIULIAM.

JIOKYMEHTBI, TOJUICKAIIMe MpejacTaBicHuio B ¢opmarax XIS, xIsx wmmm ods,
(dbopMupyIOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

I11. CocTaB, nociienoBaTeIbHOCTH M CPOKH BBINOJTHEHUSI A/IMMHUCTPATUBHBIX
npoueayp (aerMcrBuii), Tpe0OBaHUA K MOPAAKY UX BBINOJHEHHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS AIMHUHUCTPATUBHBIX IPOLEAYP B JICKTPOHHOMH (popme

21. UcuepnbiBaloniuii nepevyeHb aAIMMHUCTPATUBHBIX NMPoOIEAYP

21.1. TlpenmocrtaBieHHWE MYHUIMIIAIBLHON YyCIyTH BKIOYaeT B ce0s
CJIE IO EaIMUHUCTPATUBHBIE IPOLEAYPBI:

IpOBEpKa IOKYMEHTOB U pErucTpalus 3asBICHMS;

MOJyYEHHE  CBeIEeHMM  mocpeactBoM — DexepalibHOW  TOCYHAapCTBEHHOU
nHpopmanmoHHO cuctembl «EnuHas cucTeMa MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3auMoiercTBUs» (nanee — CMOB);

paccMOTpEHHE TOKYMEHTOB U CBEIACHU;

NPUHATHE PELICHMUS;

BbI/Iaya pe3yJbTara.

Omnucanue aJMUHUCTPATUBHBIX MPOIIEYp MPEICTaBICHO B IpuiiokeHuu Ne 5 k
HACTOSIIIEMY AJAMUHUCTPATUBHOMY PETJIAMEHTY.

22. llepeyeHb aAMUHUCTPATUBHBIX NMpoueayp (aeiicTBuii) npu
NMPeA0CTABJIEHNY MYHUIUIIAJIBbHOMN YCJIYIH YCJIYT B 3JIEKTPOHHOM (popme

22.1. Tlpu mnpenocTtaBIeHUH MYHULMNAIBHON YCIYyTd B 3JIEKTPOHHOMN

dopmesasBUTENO0 00ECTIEUNBAIOTCS:

nojiyueHue MHGOPMAIUU O MOPSAKE U CPOKax MPEAOCTaBICHHUS MYHULIUIAIBHON
YCIYTH,

dbopMupoBaHUE 3asIBICHUS;

IIPUEM M pErucTpauys YIOJIHOMOYEHHBIM OPraHOM 3asBIICHMS M HMHBIX
JOKYMEHTOB, HEOOXOAMUMBIX JJIs IPEAOCTABIECHNS MYHULIUITAIbHON YCIYTH;

IIOJIy4EHHE pe3ysIbTaTa IPEeIOCTaBICHUS MyHUIIUTIIAIBHON YCIIYTH;



MOJIy4eHHUE CBEACHUI O X0JIe paCCMOTPEHUS 3asBIICHMUS;

OCYIIECTBJICHHUE OLIEHKU KayeCTBa MPEAOCTaBICHUS MyHUIIMTIAILHOM YCIIYTH;

nocyneoHoe (BHecyneOHOe) 00KaJOBaHWE PEIICHUN W JeUcTBUMl (Oe37eiicTBIS)
YnoaHOMO4YEHHOTO opraHa Jnubo jaelcTBus (0e3leCTBUE) JOJKHOCTHBIX — JIMIY
YIOJIHOMOYEHHOTO  OpraHa, IpeJOoCTaBISAIOMIET0 MYHULHUNAIBHYIO YCIyry, JH00
roCyAapCTBEHHOT'O CITY>KAILIETO.

23. Ilopsaaok ocyuiecTBICHUsI ATIMUHUCTPATUBHBIX NMpoleayp (aeicTBuUii) B
3JIEKTPOHHOU (popMe

23.1. ®opmupoBaHHe 3asIBICHUS.

dopMupoBaHUE  3asABJICHUS  OCYIIECTBIIETCS  MOCPEICTBOM  3aIOJIHEHHUSA
aieKTpoHHON ¢opmbl 3asBieHuss Ha EII'Y 06e3 HEoOXOAMMOCTH JIOMOJHUTEIBHOM
M10/1a4YM 3asBJICHUS B KaKOU-TMO0 HUHOM dopme.

dopMaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3aSIBICHUSI OCYIIECTBIISETCS
MIOCJIE 3al0JHEHNUS 3asBUTEIEM KaK0r0 U3 MOJIeH 3JeKTPOHHOU (popmbl 3asBieHus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3allOJHEHHOTO IOJISI 3JEKTPOHHOM (OpMBI  3asiBICHUS
3asIBUTEIb YBEJAOMIISIETCA O XapaKTepe BBIABICHHOW OIMIMOKH M MOPSIKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

[Tpu popMupoBaHuM 3asBJICHUS 3asIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXKHOCTh KOIHMPOBAaHUS M COXPAHEHUS 3asIBICHUS U WHBIX JIOKYMEHTOB,
yKa3aHHBIX B TyHKTax 2.8 — 2.8.1 wnacrtosimero AJIMUHUCTPAaTUBHOTO pErjiaMeHTa,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS MYHUIIUIIAILHON YCITyTH;

0) BO3MOXHOCTh TEYaTH Ha OYMa)KHOM HOCHTEJIE KOIHMH AJIEKTPOHHON (POPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAUCHHUU B
0001 MOMEHT M0 >KEJIAHUIO MOJIb30BaTENsl, B TOM YUCJE NMPU BOZHUKHOBEHUU OLIMOOK
BBOJIa M BO3BpATe JIJIsl IOBTOPHOTO BBOJA 3HAUEHUI B 3JIEKTPOHHYIO (POpMY 3as1BJICHUS;

I') 3aII0JIHEHUE TTOJIeH SJIEKTPOHHOM (hOPMBI 3asiBJICHUS J0 Hayaiaa BBOJA CBEJACHUN

3asBUTEJIEM C HCIOJIb30BAaHUEM CBeIeHUM, pa3MmemieHHbix B ECHA, u cBeneHui,
onyonukoBaHHbix Ha EII'Y, B wacTu, Kacaromieiicss CBeIeHUM, OTCYTCTBYIOIIMX B
ECHA;

J1) BO3MOXXHOCTh BEPHYTbCSI Ha JII000H W3 STaloB 3alOJHEHUS SJIEKTPOHHOM
dbopmpbl 3asBieHHs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIuy;

€) BO3MOXHOCTb J1ocTyma 3asasutesis Ha EIII'Y k paHee noaHHBIM UM 3asBJICHUSAM
B T€YEHUE HE MEHEE OJHOr0 roja, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIX 3aSBJIICHUN — B
TEUYCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJIMKMCAHHOE 3asBJICHUE U MHbIE JOKYMEHTbI, HEOOXOUMBbIE
JUISl TIPENOCTABIICHUS MYHULHNAIBHOW YCIIYI'M, HAIlpPaBISIOTCS B Y OJHOMOYEHHBIN
opran nocpeactsom EINT'Y.

23.2. YNOmHOMOYEHHBI oOpraH o0ecneuyrBaeT B CpOK He mno3anee 1
pabouyero qHsc MOMeHTa nmoaauu 3assieHus Ha EIII'Y, a B ciydae ero moctyruieHus B
HepaOounii WK Mpa3aHUYHBIN J€Hb, — B CICAYIOIIUI 32 HUM MEPBbIil pabo4mii 1eHb:

a) TpUeM JOKYMEHTOB, HEOOXOJUMBIX Il MPEAOCTaBICHHUS MYHUIIMIAIbHOU
yCIyrd, W HaNpaBiICHUE 3asBUTENIO AJIEKTPOHHOIO COOOLIEHUS O MOCTYIJICHUU
3as1BJICHUS;

0) perucTtpalMio 3asBJICHUS M HANpaBICHHE 3aABUTEII0 YBEAOMIIEHHMS O



peructpauuu 3asBieHus JUO0 00 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX IS
[IPEIOCTABICHUS MyHULIUIIAIBHONU YCIIYTH.
23.3. DIIEKTPOHHOE 3asBIIEHUE CTAHOBHUTCS JOCTYIHBIM IS TOJKHOCTHOTO

Juua YOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 33 MPUEM M PErMCTPALAI0 3asBIICHUS
(mamee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIO), B MYHHUIIMIAIbHOM HH()OPMAIIMOHHOM
CUCTEME, HCHOJIb3yeMOM  YIIOJHOMOYEHHBIM  OPraHOM  JUId  IPEJOCTaBIICHHS
MyHULMnanbHou yciyru (nanee — ['UC).

OTBETCTBEHHOE JOJHKHOCTHOE JIULIO:

IIPOBEPSCT HAJMUME OJJIEKTPOHHBIX 3asBiIeHUM, nocrynuBmmx c¢ EIIIY, c¢
IIEPUOJIOM HE PEXeE 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNMBIIME 3asBJICHUS U MPUIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

NPOM3BOAUT JCUCTBUA B COOTBETCTBHM C TYHKTOM 3.4  HACTOSAIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3asBUTEITIO B Ka4yeCcTBe pe3yabTara
peI0CTaBICHUS MYHHUIIUTAIBHON  YCIyTH oOecrieynBaeTcs
BO3MOYKHOCTH TIOJTy4CHHUS TOKyMEHTA!
B dbopme AJIEKTPOHHOTO JIOKyMCHTA, MO CAHHOTO YCWJICHHON

KBATH(UITUPOBAHHON 3JIEKTPOHHOW TOMIMUCHIO YIIOJTHOMOYEHHOTO JTOJDKHOCTHOTO JIMIIA
YTIOJIHOMOYEHHOT0 OpraHa, HalpaBJICHHOTO 3asBUTEIIO B TMUHbIN KaOuHet Ha EIIY;

B BUAC OYMa)XHOTO JOKYMEHTA, IMOITBEP)KIAIOIIETO COACpPKAHUE DICKTPOHHOTO
JOKyMEHTa, KOTOpPBIA  3asBUTENb TOJydaeT TPH JHUYHOM OOpalieHHH B
MHOTO(YHKIIMOHAJILHOM IIEHTpE.

23.5. Tlonydyenne wuHOpMaAIMM O XOJ€ PACCMOTPEHHS 3asBICHUS U O
pe3ynbTaTe TPEAOCTABICHUS MYHUIIMMAIBHONW YCIYTH TPOU3BOAUTCS B JIMYHOM
kabunere Ha EII'Y, mpu ycinoBum aBTOopu3anuu. 3asBUTEIh HMEET BO3MOKHOCTH
IPOCMATPUBATH CTATYC JIEKTPOHHOTO 3asBJICHUS, a TAaKKe UHPOPMAIIHIO O JATbHEUIITNX
NEHUCTBUAX B TUYHOM KaOHWHETE MO0 COOCTBEHHOW MHUIIMATHURE, B TIOOOE BpEMSI.

[Ipu npenocTaBIeHUA MyHHUIIMIIATBHON YCIYTH B AJICKTPOHHOU (hOpME 3asBUTEITIO
HaTPaBJISICTCS:

a) YBEOMJICHHE O TpUEME W PErHCTPalliU 3asBJICHUS M WHBIX JIOKYMEHTOB,
HEOOXOJUMBIX ISl PEIOCTABICHUS MyHHUIIMTIAIBHOW yCIYTH, COJEpIKallee CBEICHUS O
dakTe mnpuema 3asBICHHS W JOKYMEHTOB, HEOOXOMUMBIX [UISl TPEIOCTABICHHUS
MYHUIIUNIAIGHOW YCIYyTH, W Hayalle MpPOIeIyphl IMPEIOCTABICHUS MYHHIIUIIATBHOMN
YCIAYTM, a TakKe CBEIACHHUSA O Jare W BPEMCHU OKOHYAHHS TPEJIOCTABICHHUS
MYHUIUITATBHON yCIYyrd JIMOO MOTHBHPOBAHHBIM OTKa3 B TPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

0) yBeIOMJICHHE O pe3yJibTaTaX PacCMOTPEHHSI JOKYMEHTOB, HEOOXOAUMBIX JJIsi
NPEOCTABJICHUS] MYHUIMTAIBHOW YCIYTH, COJAEp)Kallee CBEICHUS O TPUHATHH
MIOJIOKHUTEIBHOTO PEHICHHS O MPEIOCTABICHUN MYyHUIIMTIAIILHOW YCIIYTH U BO3MOXHOCTH
MOJYYUTh PE3YJbTaT MPEIOCTABICHHS MYHUIIMIIAILHON YCIYTH MO0 MOTHBUPOBAHHBIN
OTKa3 B MPEOCTABICHUU MYHUIIUITAIHHON YCIIyTH.

23.6. OrneHka KauecTBa MPe0CTaBICHUS! MyHUIIUTIAIBHON YCIYTH.

OreHKa KavecTBa IMPEIOCTABICHUS MYHUIMITAIBHONH YCIYTH OCYIIECTBISICTCS B
cooTBeTcTBUU ¢ [lpaBmiamMu OIEHKH TpaxknaHamMu SPQPEKTUBHOCTH JESITEITHLHOCTH
PYKOBOJIUTENICH TEPPUTOPUAIBHBIX OPTaHOB (elIepabHBIX OPraHOB HCIIOJHUTEIHHON
BJacTU (MX CTPYKTYPHBIX IOJAPA3ICIeHHi) ¢ YIETOM KadecTBa MPEIOCTABICHHS WUMH
TOCYAapCTBEHHBIX YCIYT, a TaKKe NMPUMEHEHUs Pe3y/IbTaTOB YKa3aHHOH OIIEHKH Kak



OCHOBAaHMS [JIsl TPUHATUS PELIIEHUH O JOCPOUYHOM TMPEKPAIIEHUU HCIOTHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMU  CBOMX  JOJDKHOCTHBIX  OOsI3aHHOCTEH,
yTBepKACHHBIMU TocTaHOBIeHHeM IlpaBurensctBa Poccuiickoit ®denepanuu ot 12
nexabpsa 2012 roma Ne 1284 «O0 ouenke rpaxaanaMu 3GGEKTUBHOCTH JESTEIBHOCTH
PYKOBOAMTENEH TEPPUTOPHAIBHBIX OPraHoB (efepajbHBIX OPraHOB HCIIOJHUTEIBHON
BlacTh (MX  CTPYKTYPHBIX  TOJpa3leiCHU) W  TEPPUTOPUAIBHBIX  OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETHMOHANBHBIX OTICICHUN) C YYETOM
KadecTBa MPEI0CTABICHUS rocyJapCTBEHHBIX YCIIYT, PYKOBOAMTEIEH
MHOTO()YHKIIMOHATBHBIX [EHTPOB MpeI0CTaBICHUS roCyapCTBEHHBIX U
MYHUIIMNAIBHBIX ~ yCIYT C Y4Y4EeTOM KauyecTBa OpraHu3aliid  MpeloCTaBICHUS
roCcyJapCTBEHHBIX M MYHUIIMMNAIBHBIX YCIYT, a TaKXe O MPUMEHEHUU pEe3yJIbTaTOB
YKa3aHHOW OILIEHKM KaK OCHOBAHMUS JJISl IPUHATHUS PEIICHUN O JOCPOUYHOM MPEKpaILEHUU
UCIIOJIHEHHUS COOTBETCTBYIOIINMU PYKOBOJUTEISIMHU CBOUX JOJKHOCTHBIX
00s13aHHOCTE.

23.7. 3asBuTento o0ecreynBaeTCs BO3MOKHOCTh HAMPABICHUS JKaTOOBI Ha
pelieHust, 1eUCTBUs Wik 0e37eicTBUE YTTOJTHOMOUYEHHOTO OpraHa, JOJLKHOCTHOIO JIMIla
VYTOJIHOMOYEHHOTO0 OpraHa Ju0O0 TOCYJIapCTBEHHOTO CITY»KAIlEr0 B COOTBETCTBUU CO
cratbeit 11.2 ®epepampHoro 3akoHa Ne 210-d3 u B mopsake, YCTaHOBIEHHOM
noctaHoBiieaneM [IpaButenbcTBa Poccuiickoit @enepanun ot 20 Hos0ps 2012 rona
Ne 1198 «O (enepanbHOil  rocyJapCcTBEHHON  MH(GOPMAIMOHHONW  CHUCTEME,
obecrnieunBaroIIel npouecc aocyacoHoro, (BHeECYeOHOro) oOKajJoBaHUSI PEIICHUN U
nercTBui (0e3elCTBHs), COBEPIIECHHBIX MPU MPETOCTABICHUH TOCYIapCTBEHHBIX U
MYHUIMAIBHBIX YCIYT» .

! B ciryuae, ecnu YIomHOMOYEHHBIH OpraH HOAKIIOUEH K YKAa3aHHOM CHCTEME.

24. Tlopsi1ok MCIPaBJIeHUs JOMYIIEHHBIX ONMEYaTOK U OIINOOK B
BbIIAHHBIX B pe3y/ibTaTe NPeA0CTABJICHUS MYHHINIIAJTbHON YCIAYrd JOKYMEHTAX

24.1. B ciydae BBISIBJICHHS OIEYATOK W OIMUOOK 3asBUTEIh BIIpaBe
oOpaTuTbcs B YTOJHOMOYEHHBIH OpPraH C 3asBJICHUEM Ha HCIIPaBJIEHUE OINEYaTOK U
OLIMOOK.

24.2. OcHoBaHUs OTKa3a B MpUEME 3asBJICHUSI 00 MCTPABICHNUN OTEYATOK U
OIIMOOK yKa3aHbl B MyHKTE 2.11 HacTosAmEero AIMUHACTPATUBHOTO PerjaMeHTa.

24.3. UcnpapneHue OONMYyIICHHBIX ONEYAaTOK M OMMOOK B BBIJIAHHBIX B
pe3ynbTaTe MPEeIOCTaBICHUS MYHHUIMITAILHOW YCIYTH JOKYMEHTaX OCYIIECTBISACTCS B
CJIETYIOIIEM MOPSIKE:

24.3.1. 3asBuTenb NpU OOHAPYKEHHWU ONEYATOK M OMIMOOK B JOKYMEHTax,
BBIJIaHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYyHHUIMIIAILHOW YCIyTd, oOpalaercs: JUYHO
B YIOJHOMOYEHHBIN OpraH C 3asBJICHHEM O HEOOXOJIMMOCTH HCIIPABJICHUS ONEYATOK U
OLIMOOK, B KOTOPOM COJECPKHUTCS YKa3aHHUE Ha UX ONKCaHUE.

24.3.2. YNOJIHOMOYEHHBIM OpraH NpHU TOJYYEHUH 3asBJICHUSA, YKa3aHHOTO B
moamynkre 3.13.1 mynkta 3.13 Hacrosmero - mompaszena, — paccMaTpUBaeT
HEO0OXOIUMOCTh BHECEHHS] COOTBETCTBYIOIIUX W3MEHEHHN B JOKYMEHTHI, SIBJISIOLIUECS
pEe3yNbTaTOM MPEJOCTABICHHUS] MyHUIIMTTAIIBHON YCITYTH.

24.3.3. YIOJJTHOMOYEHHBIN OpraH 00ecleurnBaeT yCTpaHEHUE ONEYaTOK U OIIMOOK
B JIOKYMEHTAX, SIBJISIOLIMUXCS PE3YJIbTaTOM IPEIOCTABICHUS MyHUIIUTIATLHON YCIYyTH.

24.3.4. Cpok ycTpaHEHHUsS ONEYAaTOK M OIIMOOK HE JOJDKEH MpEeBBIIATh 3 (Tpex)
paboumx JHEH ¢ AaThl PETUCTPALMU 3asBICHUS, YKa3aHHOTO B moAanyHkre 3.13.1 myHkra



3.13 Hacrosiero noapasaena.
V. ®opMbI KOHTPOJISI 32 HCMIOJTHEHHEM A IMUHUCTPATUBHOTIO pPerjiaMeHTa

25. Ilopsiaok ocyuecTBIEHHS TEKYIIero KOHTPOJIS 32 CO0JII0AeHneM
U UCTIOJTHEHHEM OTBETCTBEHHBIMH J0LKHOCTHBIMH JTUIIAMHM MOJI0KEHU I
perjiaMeHTa U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIHMBAOIIHX TPeOOBAHNS K MPEI0CTABIEHUI) MYHUIIUNIAIBHOM yCIyru, a
TaK’Ke MPUHATHEM UMU pellleHui

25.1. Texymuii KOHTPOJIb 3a COOJIOJICHUEM M HCIOJHEHHUEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATUBHBIX  TPABOBBIX  aAKTOB,
YCTaHABJIMBAIOIIMX TPeOOBaHWS K TMPEAOCTABICHUIO MYHUIUMNAIBHOM  YCIyTH,
OCYIIECTBJISIETCS. Ha TMOCTOSIHHOM OCHOBE JODKHOCTHBIMHU JUIAMU AJIMUHHUCTpAIlUU
(YTomHOMOYEHHOTO oOpraHa), YIOJHOMOYCHHBIMA Ha OCYIIIECTBICHHE KOHTPOJS 3a
MIPEIOCTaBICHUEM MYHUITUTIATLHON YCIyTH.

JIist TEKyIIero KOHTPOJIS MCTOIB3YIOTCS CBEICHUS CITYy>KEOHON KOPPECIIOHIEHITNH,
yCTHasT W TNHChbMEHHAs WHGOpPMAIUS  CHCIUAINCTOB W JOJDKHOCTHBIX  JIUI]
Anmunuctpaiuu (YIOJIHOMOYEHHOTO OpraHa).

Tekymuii KOHTPOJIb OCYIIECTBIISETCS ITyTEM IIPOBEICHUS IIPOBEPOK:

peuieHuid o mpeaocTaBieHUU (00 OTKaze B MPENOCTABICHUU) MYHHIIMIAIBLHOMN
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIIEHU TTPaB TPaXIaH;

pPacCMOTpPEHUSI, TPHUHATUS PEUICHUH U TOATOTOBKM OTBETOB Ha OOpalieHHs
TpaKJaH, CoJepKallue KaloObl HA pElIeHUs, AeUCTBUS (Oe37eiCTBHE) JOIKHOCTHBIX
T,

26. ITopsiIok ¥ NMEPUOAUYHOCTH OCYIIECTBJIEHHS NMJAHOBHIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJIeHUS MYHHIMIIAJIbHON YCJIyTrd, B TOM
yucie NOPsiAoK U GopMbl KOHTPOJIA 32 MOJTHOTOM
U Ka4eCTBOM NPeA0CTABJICHIS MYHUIUIIAJIbHON yCIyTH

26.1. KoHTpob 3a MOJTHOTOM M Ka4€CTBOM IMPEIOCTaBICHUS] MyHUIIUTIATHHOM
yCJIYTH BKJIIOUAET B ce0sl MPOBEICHNE MIAHOBBIX U BHETUIAHOBBIX MTPOBEPOK.

26.2. TlmaHOBbIE IPOBEPKHU OCYIIECTBIISIOTCS HA OCHOBAHWU TOJOBBIX IJIAHOB
paboThl YTIOJIHOMOYEHHOTO OpraHa, yTBep>KIaeMbIX PYKOBOAUTEIEM Y TTOJTHOMOYEHHOTO
oprana. Ilpm mIaHOBOW TMpOBEpPKE TMOTHOTHI M  KauyecTBa  MPEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH KOHTPOJIIO MOJICKAT:

COOJIIOJICHNE CPOKOB  MPEJOCTABJICHUS  MYHUIIMITAIIBHOW  YCIyTH;

coOJII0ICHUE TIOJIOKEHUN HACTOAIIETO AJMUHUCTPATUBHOTO PETJIaMEHTA;

NpaBUIBHOCTL M  OOOCHOBAHHOCTH NPHUHSATOrO  peleHus o0 OTKa3e B
PEeI0CTaBIEHUU MYHUIIUTIATBHON YCITYTH.

OcHoBaHueM 1l MPOBEICHUS] BHETIAHOBBIX ITPOBEPOK SIBJISIFOTCSA

MOJIy4YeHUE OT TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMPABJICHUS
uHboOpMaIIMM O TMPEANOJaraéMblX WJIM BbISBICHHBIX HAPYIICHUSIX HOPMAaTHUBHBIX
npaBoBeIX akToB Poccuiickoit denepanuu, HOPMATHBHBIX TPABOBBIX  aAKTOB
Braoumupcrou obnacmu;

oOpalieHus TpaXxKaaH U IOPUIUYECKUX JUI] HAa HAPYIIEHUs 3aKOHOJATENbCTBA, B TOM
YHUCJIe HAa Ka4eCTBO MPEIOCTABICHHS] MyHULIUTTAIIBHON YCITYTH.



27. OTBeTCTBEHHOCTH A0JKHOCTHBIX JIMII 32 PelIeHHs] U JeiiCTBUSA
(0e3neiicTBHUE), NPUHUMAEMBIE (OCYIIECTBJIAEMbIE) HMHU B X0/1€
NMPeA0CTABJICHUSI MYHUIMIIAJIbHOU YCJIYTH

27.1. Tlo pesynpTaTaM MpPOBEIEHHBIX IPOBEPOK B Ciydae BbISBICHUSA
HapyUIEHUHN MOJOKEHUNH HACTOSIIEr0o AJMUHUCTPATUBHOIO perjiaMeHTa, HOPMATHUBHBIX
IIPABOBBIX AKTOB Braoumupckoli obaacmu OCYIIECTBIIAECTCS MPUBICYEHUE BUHOBHBIX JIUI]
K OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOAaTebcTBOM Poccuiickoit denepanuu.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a MPaBUIBHOCTh U
CBOEBPEMEHHOCTh  MPHUHATUSA  pelIeHUus O mpenoctaBieHud (00 oTkaze B
MPEJOCTAaBICHUN) MYHUIMNAIBHON YCIYTHM 3aKperuisieTcss B WX  JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TpeOOBaHUSIMH 3aKOHO/1aTEJIbCTBRA.

28. TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIA 32 MPeI0CTABIEHHEM
MYHUIMIAJIBHOH YCJIYIH, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
UX 00beAUHEHUH U OPraHu3alui

28.1. TI'paxnmane, uX OOBCAWHCHHWS W OpraHU3ANUH WMEIOT IIPaBO
OCYIIECTBIISITh KOHTPOJb 3a MPEAOCTaBICHHMEM MYHULUNAIBHONH YCIyTH IyTEM
HOoJTy4yeHus: HH(OPMALIUU O XO/I€ MPEAOCTaBICHNUS MyHUIIMIIAIIBHOM YCIyTH, B TOM YHUCIIE
0 CpPOKax 3aBepIICHUs aJMUHUCTPATUBHBIX Npolenyp (AelcTBUA).

['paxknane, ux 0ObETUHEHUS U OpPraHU3AIMH TaK)KE€ UMEIOT MPaBo:

HAPAaBIATh 3aMEUaHUS W MPEIJIOKEHHS TI0 YIYYIIEHUIO JOCTYMHOCTH M KauecTBa
MPEIOCTABICHUSI MyHULIMTIATHHON yCIyTH;

BHOCHTH TMPEAJIOKEHUS O Mepax [0 YCTPAHEHUIO HapYIICHUH HACTOSIIETO
AJMUHUCTPATUBHOTO PETjaMeHTa.

28.2. JlomKHOCTHBIE JHIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAOT MEphI K
NOPEKpPalICHUIO JONYIIEHHBIX HApyLICHWH, YCTPaHSIIOT NPUYUHBI U yCIOBHS,
CHOCOOCTBYIOLINE COBEPILIECHUIO HAPYIICHUH.

Nudopmarust o pe3ynbrarax pacCMOTPEHHUS 3aMEUaHUN U MPEAJIOKEHUN TpaXKaaH,
uX OOBEAMHEHUH M OpraHu3alUil JOBOJUTCS 1O CBEACHMS JIHI], HANpPaBUBIIUX 3TH
3aMeuyaHus U MPeaIoKEHUsI.

V. ocyneOHblii (BHeCy1eOHbI) MOPSIA0K 00:KaI0BAHNS PellieHUil U 1elicTBUi
(0e3neiicTBHSI) OPraHa, NPeaoCTABIAIIIET0 MyYHHIUNAJIBHYIO YCJIYTY, 4 TAKKE X
MOJIKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX CJIYKAIIMX

29.1. 3asBUTEnh MMEET MPABO Ha OOXKAJIOBAHWE pEIHICHUS W (W) JEHCTBUN
(6e3nelicTBusl) YTMOTHOMOYEHHOTO OpraHa, JAOJKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO
opraHa, TOCYJAapCTBEHHBIX CIYXKalluX, MHOTO(DYHKIIMOHAJILHOTO IICHTPA, a TaKkKe
paboTHHKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTPA MPHU MPEIOCTABICHUH MYHHUIUIAIBLHOM
yCIIYTH B J0oCcy1e0HOM (BHECY1IeOHOM) TIopsiAKe (fajnee — kanoba).

30. Opranbl MeCTHOT0 CAMOYIIPaBJIEHUSI, OPraHU3ALMHI U YIIOJJHOMOYEHHbIE HA
paccMoOTpeHHe xKaa00bl JTHIA, KOTOPBIM MOKeT ObITH HAIIPABJIEHA KaJ1002

3asiBUTEJIA B 10CYy/1eOHOM (BHeCyAeOHOM) MOPsi/AKe;

30.1. B nocyne6HOM (BHECyaeOHOM) MOpSAKE 3asBUTEIbL (IIPEACTABUTEID)



BIIpaBe OOpaTUTHCS C KaJI0OOW B MUCbMEHHOW (hopMe Ha OyMa>KHOM HOCHUTENE WU B
AIIEKTPOHHOM (opme:

B YTIOJIHOMOYCHHBI OpraH — Ha pemeHue W (Wwin) aercTBus (Oe3meicTBHe)
JOJHKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO TMOJpa3zesieHus: Y MOJIHOMOYEHHOTO
opraHa, Ha peueHue U JedcTBus (0e3aeiicTBUE) YTNOJHOMOYEHHOTO OpraHa,
PYKOBOAUTENS YTIOJTHOMOYEHHOTO OpraHa;

B BBINIECTOSANIMH OpraH Ha pemieHne u (wim) AcicTBus (Oe3meicTBue)
JOJHKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO TMOJApa3zesieHuss Y IOJHOMOYEHHOTO
oprasa;

K PYKOBOJMTENIO MHOTO(QYHKIMOHAIBHOTO IIEHTpa — HA PEIICHUS U JIEUCTBHUS
(6e3neiicTBUE) pabOTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA;

K YYpPEAUTENI0 MHOTO(DYHKIIMOHAJIILHOTO IIEHTpa — Ha pEIICHHE U JIeUCTBHUS
(6e3neiicTBUE) MHOTODYHKIIMOHAIBHOTO IICHTPA.

B VYmomnomoueHHOM opraHe, MHOTOQYHKIMOHAJIBLHOM IICHTPE, y YUPECAUTEIS
MHOTO()YHKITHOHAJIEHOTO IIEHTPa OMPEISTSIOTCS YIIOTHOMOYEHHBIE Ha PAacCMOTPEHUE
XKayo0 JOHKHOCTHBIE JINIIA.

31. Cnoco6b1 uHpOPMUpPOBaHKS 3asiBUTEJIEH 0 MOPs/IKe MOAA4YU U PACCMOTPEHHUSA
7KaJI00bI, B TOM YHCJIe ¢ HCIIO0JIb30BaHueM EquHOro noprasna rocy1apcTBeHHbIX U
MYHUIHMIAJbHBIX yCIyT ((pyHKIMIT)

31.1. HWndopmamuss o MOPSAAKE TMOJAYM U PACCMOTPEHHUS >KajJoObl
pasMemaercs Ha  MHGOPMAIMOHHBIX  CTEHAAX B  MECTaX  MPEIOCTaBICHUS
MYHULIMIIAIBHOM YCIyTH, Ha caite YmnoiaHoMoueHHoro oprana, EIII'Y, a Taxxke
MpeAoCTaBsAieTcd B YCTHOM (popme 1o TenedoHy W (WIM) HAa JUYHOM NpHeme JHOo B
MUChMEHHOW (opMe TMOYTOBHIM OTIPABICHHEM IO aJpecy, YKa3aHHOMY 3asBHUTEIEM
(npencraBuTenem).

32. IlepeyeHb HOPMATHBHBIX MPABOBBHIX AKTOB, PErYJIUPYIOUIUX MOPSA0K
aocyaedHoro (BHecy1e0HOro0) 00:xka10BaHu aeiicTBUil (0e3aeiicTBUs) M (MJIH)
pellieHuii, MPUHSATHIX (0CYLIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHNsSI MyHHIUNIAIbHOI
YCIyru

32.1. Tlopsgok nocyneOHOro (BHECYIAeOHOTO) OOXKaJOBaHUSI PEUICHUU U
NENCTBUI (Oe3neiicTBus) YI0oIHOMOYEHHOTO oprasa, MIPENOCTABIISIOIIETO
MYHHUITUTIATBHYIOYCITYTY, a TAKXKE €T0 JODKHOCTHBIX JIUIL PETYJIUPYETCS:
denepanbHbiM 3ak0HOM «OO0 OpraHW3aIMy MPEIOCTABICHUSI TOCYAaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;
nocta”oBienueMm IIpaBurensctBa Poccuiickoit ®eneparuu ot 20 Hosiopsa 2012
roga Ne 1198 «O ddenepanbHOl TOCYAapCTBEHHOM WHGOPMAIMOHHON CHUCTEME,
obecrnieynBaroIIel mpolecc A0cyAeOHOro (BHECYIeOHOTO) O00KaJIOBaHUSI DPEIICHUN U
nercTBui (0e3elCTBHsI), COBEPIIEHHBIX MPU MNPEIOCTABICHUM TOCYAApCTBEHHBIX U
MYHHUIUTAIbHBIX YCITYT.

V1. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX Npoueayp (AeidcTBHii) B
MHOTOYHKUMOHAJBHBIX  IEHTPax MNpPedOoCTABJEHUSI TOCYJapCTBEHHBIX M
MYHHIMIAJIbHBIX YCJIYT

33. UcuepnbiBaloluii nepevyeHb aAMMHUCTPATUBHBIX NpoueaAyp (aAeiicTBuii) npu



npeaocraBJICHUH MyHI/IIII/Il'laJ'lI)HOi/i YCIYIru, BbIIMOJHACMBIX
MHOFO(l)yHKIlI/IOHaJILHLIMI/I HECHTPpaMu

33.1 MHOoro(yHKIIMOHATBLHBIN IEHTP OCYIIECTRIISCT:

a) WH(POPMHUpPOBAHHE 3aABUTEIICH O TOPSJAKE MPETOCTABICHUS MYHUIIUMNATHHOM
YCIYTH B MHOTO(QYHKITMOHAIHHOM IIEHTPE, IO WHBIM BOIPOCAM, CBSI3aHHBIM C
MPEOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, a TaKXKE€ KOHCYJIbTUPOBAHUE 3asiBUTENEH O
MOPSIIKE MPEIOCTABICHISI MYHUIIUITAIBHON YCIIYTH B MHOTO(YHKITMOHATBHOM IIEHTPE;

0) BbIIauy 3asBUTENIO PE3yjbTaTa MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH, Ha
OyMa)XHOM HOCHUTENE, TMOATBEPKIAONINX COACPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(PYHKIIMOHAIBHBIA IIEHTP MO pe3yJbTaTaM IPeI0CTaBICHUS
MYHUIIUITAIBHOM YCIYTH, a TaKXe BblJlauya JIOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha
OyMa)XKHOM HOCHUTEJIE W 3aBEPCHHME BBIIUCOK M3 MH(POPMAIMOHHBIX CHUCTEM OPraHOB,
IPEAOCTABISIONINX MYHUITUTIATbHBIE YCITYTH;

B) MHBIC TIPOLICAYPHI U JEUCTBUA, MpeaycMoTpeHHble denepanbHbpIM 3aK0HOM No
210-D3.

B cootBerctBuuM ¢ yacteio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-D3 s
peanu3anuy cBoux (PyHKIHI MHOTO(YHKIIMOHABLHBIC IIEHTPHI BIPABE MPUBJICKATh HHBIC
OpraHu3aluu.

34. UndopMupoBaHue 3asBUTeei

34.1. UndopmupoBanue 3asBUTENS] MHOTOPYHKIIMOHAIBHBIMU  I[EHTPaMU
OCYIIECTBIISIETCS CJIEAYIOIMMHU CIIOCOOAMH:

a) MOCPEACTBOM MPHBIICYCHUS] CPEACTB MAacCOBOW MH(OpMALNU, a TaKKe MyTeM
pa3MeleHuss WHpoOpMaluu Ha OQUIMAIBHBIX calTax W WH(OPMAIMOHHBIX CTEHAAX
MHOTO()YHKIIMOHATILHBIX [IEHTPOB;

0) mpu oOpalieHUM 3asBUTENE B MHOTO(QYHKIIMOHAIBHBIA IIEHTP JHUYHO, IO
TesnedoHy, ToCpeACTBOM MOYTOBBIX OTHPABIEHUH, TUOO MO ANEKTPOHHON MOYTE.

[Tpu nmuunoM oOpalmieHnr pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA MOAPOOHO
UHGOPMHUPYET 3aABUTENICH MO MHTEPECYIONMM HX BOIMPOCAM B BEHKIMBOM KOPPEKTHOM
dopMme ¢ uCTonab30BaHUEM O(PHUIMATIBHO-/IETIOBOTO CTUIS peud. PexomeHnayemoe BpeMs
NpeIOCTaBICHUS] KOHCYNbTAlMU — HEe Oojee 15 MHUHYT, BpeMsi OKUJAaHUA B O4YepeaH B
ceKkTope MHMOPMHUPOBAHMS IS MOJyUYCeHUsI WH(POPMAIIMKA O TOCYAapCTBEHHBIX yCIyrax
HE MOJKET MPEBBINIATh 15 MUHYT.

OTtBeT Ha TenedOHHBI 3BOHOK JODKEH HAYMHATBCA C HWHPOPMAIMH O
HAaMMEHOBAaHWW OpraHu3alvd, (paMuINM, UMEHH, OTYeCTBE M JODKHOCTH pPabOTHHKA
MHOTO(YHKIIHOHATBHOTO LIEHTpPAa, MPUHABIIETO TeneOHHBIA 3BOHOK. MHIWBHIyambHOE
YCTHOE KOHCYJBTHUPOBAHHWE TPpU OOpalleHuH 3asBUTENS 10 TelnedoHy pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa ocyliecTBisieT He Oosiee 10 MUHYT;

B cnywae ecnu g mMOATOTOBKM OTBeTa Tpebyercs Oosee MpOIOHKUTEIbHOE
BpeMsl, pabOTHUK MHOTO()YHKIMOHAIBHOTO IIEHTPA, OCYIIECTBISIONINI HHIUBUYaTIbHOE
YCTHOE KOHCYJIBTHPOBAHUE 1O TeNe(OHY, MOXKET MPEATIOKUTD 3aBUTEIIO:

U3JI0KUTH OOpalleHne B MUChbMEHHOU (Qopme (OTBET HampaBisgeTcs 3asBUTEIIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOpalllCeHHUH );

HA3HAYUTh APYTroe BpeMs sl KOHCYJIbTallUH.

[Ipy KOHCYJIBTHUPOBAHMM IO MHUCbMEHHBIM OOpalICHUSIM 3asBUTENIEd OTBET
HaIpaBJsieTCsl B MUCbMEHHOM BUE B CpoK He no3aHee 30 KajleHaapHbIX JHEH ¢ MOMEHTA
peructpauuu oOpamieHust B popme 3JEeKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHOU



MOYTHI, YKa3aHHOMY B OOpAICHUU, MOCTYIHUBIIEM B MHOTO(QYHKIIMOHAIBHBIN LIEHTP B
GopMe 3JIEKTPOHHOTO JOKYMEHTa, W B NHCbMEHHOW (opMe MO0 MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpallleHWHW, TIOCTYNHUBIIEM B MHOTO(DYHKIIMOHAJIBHBIA IICHTP B
MMMCbMEHHOU (hopme.

35. Boi1aua 3asiBUTENNI0 Pe3yJibTATa MPeI0CTABIeHU MYHUIUIIAIbLHON yCIyTru

35.1. Ilpy Hamuuuu B 3asABJICHUU O MPEIOCTABICHUM MYHHULIUIMAIHLHOM
YCIYTM  yKa3aHWsi O  BblJAY€  pE3yJbTAaTOB  OKa3aHUs  YCIYyTH  4Yepe3
MHOTO(YHKIIMOHAJBHBIN EHTP, YTOJHOMOYEHHBIM oOpraH nepenaer TOKYMEHTHI B
MHOTO(YHKITMOHATIBHBIA LEHTPAJIS MOCIETYIOMEN BbIJaun 3asBUTEINIO (TIPEACTABUTEIIO)
CIOCcOOOM, COTJIACHO 3aKJIFOYEHHBIM COTJIAIICHUSIM O B3aUMOJICHCTBUU 3aKIIFOYEHHBIM
MEXJy YTOJTHOMOUYECHHBIM OPraHOM U MHOTO(QYHKIIMOHAJIBHBIM IIECHTPOM B TOPSIIKE,
yrBepkaeHHOM [loctanoBnennem Ne 797.

[Topsimok U Cpoku mepenadyd YTOJHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIITMOHATIBHBIN IIEHTP OMNPEICAIOTCS COTJIAIIEHUEM O B3aUMOJICHCTBUH,
3aKJIFOYCHHBIM UMM B TTOPsAKe, ycTaHoBIeHHOM [locTanoBmenuem Ne 797,

35.2. Ilpuem 3asBuTeneil Jyuisi BBIJAYM JIOKYMEHTOB, SIBJISIOIIUXCS
pe3yJbTaTOM MYHUIIUINIATBHON YCIYTH, B TOPSAKE OYEPEAHOCTH MPU MOTyUYCHUH
HOMEpPHOI'O TaJloHA W3 TePMHHAIa JJICKTPOHHOM oueped, COOTBETCTBYIOIIETO IIEIH
oOpaitieHus, 1100 MO MpeaABAPUTEIHLHOM 3aMKCH.

PaboTHHUK MHOTOQYHKIIMOHAJIBHOTO IIEHTPa OCYIIECTBIISIET CICAYIOIINE ACHCTBUS:

YCTAHABJIIMBAET  JIMYHOCTh 3asIBUTEIIS Ha  OCHOBaHUHU JIOKYMEHTA,
YIAOCTOBEPSIIOMIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuiickon
denepannu;

MPOBEPSECT TOJTHOMOYHUS TIPEACTABUTENS 3asBUTENS (B cllydae oOpaiieHus
PEACTABUTEIIS 3aABUTENS);

OMpeNeIIAeT CTaTyC UCTIOTHEHNUS 3asBieHus 3asBurens B [TUC;

pacrieyaTblBaeT pe3ysbTaT MPEAOCTABICHUS MYHULUNAIBHOW YCIyrM B BHUIE
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OyMa)kHOM HOCUTEJIE W 3aBepsieT €ro ¢
UCIOJIb30BAaHUEM T[I€YaTh MHOTO(QYHKIIMOHAIBHOTO TIeHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHUBHBIMU MPaBOBBIMU akTaMu Poccuiickonn Dexepanuu ciaydasx — I€YaTH C
nzo0paxenuem ['ocynapctBenHnoro repoa Poccutickoit denepannn);

3aBepseT HSK3EMIUISIP DJEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE C
UCIIOJIb30BaHUEM Te4aTH MHOTO(DYHKIIMOHAJIBLHOIO IEHTpa (B MPETyCMOTPEHHBIX
HOPMAaTHUBHBIMU NPAaBOBbIMU akTamu Poccuiickon denepanuu ciaydasax — MedaTu C
nzo0paxenuem ['ocynapctBenHnoro repoa Poccutickoit denepanvn);

BBIZIACT JOKYMEHTHI 3asBUTEII0, IPU HEOOXOAMMOCTU 3aMpalinBaeT y 3asBUTEIS
MOJIIKCH 32 KAKJIbIA BBIIAHHBIA JIOKYMEHT;

3anpallrBaeT COVIACHE 3asIBUTENS HA YYACTUE B CMC-OIIPOCE JIJIs OLIEHKU KayeCcTBa
MPEIOCTABIEHHBIX YCIYT MHOTO(DYHKITMOHAIBHBIM IIEHTPOM.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 IPEOCTABIECHUIO0 MYHULIUIIAIBHON YCIIYTH
«YcTanoBKa HH()pOPMAITMOHHO BBIBECKH,
COIIACOBAaHUE IU3AMH-TIPOEKTA PA3MEILECHUS BEIBECKI

Ycranoska I/IH(l)OpMaIIHOHHOi/'I BBIBCCKH, COIJIACOBAaHHUC I[H3aﬁH-HpOCKTa
PasMEII€eHUS BLIBECKH

Hara
No

(HauMeHOBaHME OpraHa, YIOJIHOMOYEHHOI'O Ha IIPEIOCTABICHUE YCIIyTH)

CBCI[GHI/IH O IMPCACTABUTCIIC

Kareropus npencrasurens

Haumenosauue/PHO

Hannsie IYJ1

OI'PH/OI'PHUIT

NHH

Howmep tenedona

AJpec 371eKTPOHHOM MOYTHI

CBC,Z[CHI/I}I O 3asABHUTCIIC

KaTeFopI/ISI 3asABUTCIIA

Tlom1HOE HaMMEHOBaHUE

Hanneie Y JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJpec 3JIEKTPOHHOM MOYTHI

BapuanT npenocraBienus yciayru

IIpaBo Ha 0OBEKT, B KOTOPOM Pa3MELIAETCs
3as1BUTENb, 3apeructpruposano B EI'PH?

YUbe HUMYHICCTBO HUCIIOJIb3YCTCA IAJIA
pa3sMCIICHUsA BBIBECKH?

Ha BbIBecke yka3zaH TOBapHBIN 3HAK?

Csenenus 00 o0ObexTe

Kanactpossiit HoMep

Anpec o0bekTa

Tun uHPOPMALIMOHHON BBIBECKU

Howmep perucrpaium ToBapHOTO 3HaKa

JIoKyMeHTBI




[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 IPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTanoBKa HH(PpOPMAITMOHHO BBIBECKH,
COIIACOBAHUE IU3AMH-TIPOEKTA PA3MEILECHNUS BEIBECKI

YBEJAOMJIEHHUE O COI'ZTACOBAHUU

YCTAaHOBKH HH(bOpMaHHOHHOﬁ BBIBCCKH, ﬂHSaﬁH-HpOGKTa pasMEIICHUS BBIBECKH

[Tonyuarens cornacoBaHus:

Ne

oT

Turm BeIBECKU:

Anpec pa3menieHus:

JlaTa Havana pa3MeleHUs:

JlaTa OKOHYaHUs pa3MEILECHHUS:

JlononHurenbHast UHGOpMaLUs:

(JTOJDKHOCTB) (Tmomuch)

(pammmmst, IMs1, OTIECTBO (TTOCIIETHEE - TIPU HAHIWH))



[Tpunoxxenue Ne 3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

I10 NPEJOCTABJICHUIO MyHUIUIIAIBHOU YCIIYT'H
«YcTanoBKa HH(PpOPMAITMOHHO BBIBECKH,
COIIACOBAHUE IU3AMH-TIPOEKTA PA3MEILECHNUS BEIBECKI

PEHIEHUE
00 oTKa3e B MpHeMe JIOKYMEHTOB, HeOOXOAMMBIX /ISl MPeJOCTABJIEHHUS YCIYTH

oT Ne

[lo pe3ynpraTaM paccCMOTpEHHs 3asBICHUS  OT No Ha
MIPEIOCTAaBIIEHUE YCIYyTru «YCTaHOBKA HMH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE AU3ANH-TIPOEKTa
pa3MeIIeHHs] BBIBECKW» IPUHATO pelieHrne o0 OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS YCIYTH, MO CIEAYIOUUM OCHOBAHUSIM:

JlononHurenbHast UHGOpMaLIKS:

Bbl BIipaBe MOBTOpPHO 0OpaTUTHCS B YIIOJIHOMOUYEHHBIM OpraH ¢ 3asBJIEHUEM O MPEAOCTaBICHUU
YCIIyTU NIOCJIE YCTPAHEHUS YKAa3aHHbBIX HapyLICHU.

Z[aHHLIfI OTKa3 MOXET OBbITh 00KaJIOBaH B I[OCYI[C6HOM IMOPAAKE ITYTEM HAIIPpaBJICHUS ’Kaja00bI B
yr[OJ'IHOMOLIeHHHﬁ Opras, a Tak>Xc B Cy,I[e6HOM IopAaaKe.

(moIKHOCTD) (oamnucs) (pamusust, umsi, oT4ECTBO (TIOCIEIHEE - IPH HAJTMYHH))



[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 IPEAOCTABICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTanoBKa HH(POPMAITMOHHON BBIBECKH,
COIIACOBAHUE TU3ANH-IIPOEKTA Pa3MEILEHUS BBIBECKI

PEHIEHUE
00 oTKa3e B MpeI0CTABJICHUHU YCJIYTH

oT Ne

[lo pe3ynpraTaM paccCMOTpEHHs 3asBICHUS  OT No Ha
MIPEIOCTAaBIIEHUE YCIYyTru «YCTaHOBKA HMH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE AU3ANH-TIPOEKTa
pa3MeIleHHs] BBIBECKH» MPHUHATO pelieHre o0 OTKa3ze B MPEAOCTABICHUM YCIYTH MO CIEAYIOIIUM
OCHOBAHUSIM:

PazbsacHenue IIPUYXH OTKa3a:

JlononHuTenbHast UHGOpMaLKs:

Bbl BIipaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH ¢ 3asBICHHUEM O MPEJOCTaBICHUU
YCIIYT'H TIOCJIE YCTPAHEHMS YKa3aHHbBIX HapyLICHUH.

JlaHHBINA O0TKa3 MOXKET OBITh 00’KaJOBaH B JOCY/IEOHOM IMOpSAKE IyTEM HalpaBlIEHUs >KaloObl B
YIOJTHOMOYEHHBIN OpraH, a TaK)Ke B CyJ1IeOHOM MOpPSIKE.

(1OIKHOCTB) (moamnuce) (pamuust, ums1, oTUECTBO (TIOCIIEIHEE - IPU HAJIMYHH))



[Ipunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 ITPEIOCTABIICHUIO MYHULIUIIAIBHON YCIIYTH
«YcTaHOBKa MHPOPMALIMOHHOM BBHIBECKH,
COIIACOBaHUE IU3aMH-TIPOEKTA PA3MEILICHUS BEIBECKI»

COCTaB, mocJIecA0BaTC/JIbHOCTG U CPOKH BBINMOJTHCHUA aIMUHUCTPATUBHBLIX ITPOUHEAYP (]IeﬁCTBHﬁ) IpHu NpeaocraBJCHUN MyHI/IHI/IHaJII)HOﬁ

YCJIYIH
JlomkHOCT
HOE JIULIO
10, MecTo BBITOTHEHUS
Cpox OTBETCTBEH
OcHoBanue Jist aMUHUCTPATUBHOT Pesynbrar
BBITOJIHEHUS HOE 3a . Kpurepun
Hayaja Coneprxanue aIMUHUCTPATUBHBIX 0 JiercTBUs/ aIMHUHUCTPATUBHOTO
. o . AIMUHHUCTPATH | BBITIOJIHEH MPUHATHUS .
aAMUHUCTPATUBHOMN NEeHCTBUM UCIIOJIb3yeMast JeCTBUSL, CIIOCOO
BHBIX ue pelieHus
IIpOLIEIyPHI . . nH(pOpMaLOHHAs ¢dukcanuu
JIEUCTBUI AIMUHUCTD
cucrema
ATUBHOT'O
JEUCTBUSA
1 2 3 4 5 6 7
1. TIpoBepka TOKYMEHTOB U PETUCTPALINs 3asBICHUS
[Toctynnenue [Tpuem u npoBepka komruiekTHOCTH | 1 pabouwnit YnoaHoMo | YIIOTHOMOYEHHBIN Perucrpanus
3as1BJICHUS U JIOKYMEHTOB Ha JIeHb (He YEHHOT' O oprau / TUC 3as1BJICHUS U
JOKYMEHTOB JJIst HaJIM4YNe/OTCYTCTBHE OCHOBAHMIA BXOJIUT B oprasa, nokymeHToB B ' C
MPEIOCTABICHUS JUIS OTKa3a B IIpUeMe IOKYMEHTOB, | OOIIui CpOK OTBETCTBEH (mpucBoeHne HoMepa 1
MYHUIUIIATBbHON MPEeTyCMOTPEHHBIX MYHKTOM 2.8 MPEOCTABIIEH | HOE 3a JaTUPOBAHMUE);
YCIIyTH B AJIMUHHUCTPATUBHOTO PETJIAMEHTA | WS YCIYTH) MPEIOCTaB Ha3HAYCHHE
V1oIHOMOYEHHBIM JICHUE JIOJKHOCTHOTO JIMIIA,




2 3 4 5 6 7
oprax MYHHUILIUIIA OTBETCTBEHHOIO 3a
JIbHOH MPEOCTaBIICHUE
YCIIyTH MYHULIMNIATbHON
yCIIyTH, ¥ Iiepeaada
€My JOKYMEHTOB
B cnydae oTcyTcTBHS OCHOBAaHU I 1 pabounit JomkHoCT | YIIOTHOMOYEHHBII
JUTSL OTKa3a B TIpUeMe IOKYMEHTOB, | JIeHb (He HO€ JIUIIO opran/I'NIC
IPElyCMOTPEHHBIX MyHKTOM 2.11 BXOJUT B Ynomaaomo
AIMUHUCTPATUBHOTO periaMeHTa, | oOuIuii cpok YEHHOTO
perucTpanus 3asBJICHHS B MPENOCTaBIEH | OpraHa,
AIIEKTPOHHOM 0a3e TaHHBIX MO0 Ul yCIYTH) OTBETCTBE
Y4ETy TOKYMEHTOB HHOE 3a
perucrparn
HIO
KOpPPECIIOH
JICHITNN
IIpoBepka 3asBieHus U JIoIbKHOCT | YHOJIHOMOYEHHBIM | — Hanpasnennoe
JIOKYMEHTOB, TPEACTABICHHBIX IS HOE JINII0 opran/I'IC 3asIBUTEITIO
MOJYyYECHHUS! MYHULIMTIATIbHOM YnoaHaoMo 3JIEKTPOHHOE
yCIyTH YEeHHOTO COOOIIIEHUE O PUEMeE
Hanpasnenue 3asBurento Opraua, Hanuune/orcyrc 3aABJICHUA K
3JIEKTPOHHOTO COOOIIIECHHUSI O OTBCTCTBCH TBHE ocHOBaHwmji | PACCMOTPCHUIO oo
MpUEME 3asBJICHUS K HOC 33 JIJIs OTKa3a B 0TKa3a B MPUCMEC
MpEI0CTaB 3asBJICHUS K

paccMOTpeHHIO JTH00 OTKa3a B

npruemMe
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IIpUEME 3asIBJICHUS K JeHUE JIOKYMEHTOB, PaccMOTPEHHUIO
PacCMOTPEHHIO ¢ 0OOCHOBAHUEM MYHHLIHAIIA IIPEyCMOTPEHH
OTKa3a JIbHOM BIX [IyHKTOM
YCIIYTH 2.11
AJIMUHHCTpATHUB
HOTO
periameHTa
2. Ilomyuenue cBenenuii nocpeacrsom CMOB
[Taker HamnpaBnenue MexBe1IOMCTBEHHBIX | B neHb JomxHocTH | YnoiaHoMoueHHbIH | OTcyTcTBUE HamnpaBnenue
3apErUCTPUPOBAHH | 3aIIPOCOB B OPraHbl U OPraHU3alMM, | PETUCTPALUUA | O€ JIULO opran/I'MIC/ CM3B | 10KyMeHTOB, MEXBEJIOMCTBEHHOTO
BIX JOKYMEHTOB, YKa3aHHbIE B IyHKTE 2.3 3asIBJICHUA U Ynonnomo HE0OXOIUMBIX 3arpoca B OpraHbl
MIOCTYIHUBIINX AJMUHUCTPAaTUBHOIO pErIaMEHTa JOKYMEHTOB YEHHOT'O UL (opranuzanun),
JOJDKHOCTHOMY oprasa, IPEIOCTABIIEHUS | IPEAOCTABIISIIOIINE
auny, OTBETCTBEH MYHULIUIIAIBHON | TOKYMEHTHI
OTBETCTBEHHOMY 32 HOE 3a yCIIyTH, (cBenenus),
IIPEIOCTABIICHNE IIPEIOCTABII HaXOJAIINXCS B | IPEAYCMOTPEHHBIE
MYHHUIUTTATBHOU €HHUe pacnopsbkeHu# | myHKToM 2.10
yCIIyTu MYHHIIMIIAI rOCyZapCTBEHH | AJIMUHUCTPATUBHOIO
BHOM BIX OPIaHOB periaamMeHTa, B TOM
YCIIYTH (opranmzanmii) | yucie ¢
HCIIOJIb30BAHNEM
CMOB
[Tonyuyenue oTBETOB Ha 5 pabounx JIOJDKHOCTH | YIIOJIHOMOYEHHBIA | — [Tonyuyenue
MEXXBEJOMCTBEHHBIE 3aIPOCHI, THEH co THA 0€ JIUIIO0 opran) /I'IC/ JIOKYMEHTOB
(dhopMHpOBaHUE MTOJIHOTO KOMILJIEKTa | HarpaBieHuss | YrnonHomo | CMOB (cBenenuit),
JOKYMEHTOB MEXBEJOMCTB | YEHHOT'O HEOOXOAUMBIX JUIS
€HHOTO oprasa, MPeIOCTaBICHUS
3arpoca B OTBETCTBEH MYHHUIIMITAJIbHON
OpraH WUiu HOE 3a YCIIYTH
OpraHM3alMIo, | IPEIOCTaBI
MIPEIOCTABIIAI0 | EHUE
II1€ TOKYMEHT | MyHHUIIMIIAJ
u BHOU
uHpOpMaLNIO, | YCIIYTH

€CJIM UHBIC




3 4

CPOKHU HE
MpeyCMOTPEH
Bl
3aKOHOJATEIIhC
TBOM PD u
cyonekra PO

3. PaccmoTpeHue TOKyMEHTOB M CBEACHUI
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[Taker IIpoBepka cooTBETCTBUA 5 pabounx JomxuocT | YnomHomoueHHb | OcHOBaHUSA IIpoekT pe3ynbTaTa
3apETrUCTPUPOBAHHBI | JIOKYMEHTOB U CBEJCHUI JTHEN Hoe uio | opraH) / 'C OTKa3a B IIPEI0CTABIICHUS
X JIOKYMEHTOB, TpeOOBaHUSM HOPMATHUBHBIX Ynoanomo NPEJIOCTABICHN | MYHUIUIIAIBHOMN
MOCTYTNHBIINX MIPaBOBBIX aKTOB MPEIOCTABICHUS YEHHOTO u ycayru 1o opme,
JOJKHOCTHOMY MYHULIMIIAJIbHON YCIIyTH oprasa, MYHUIIUTIAIBHON | PUBEICHHOMN B
JIUILY, OTBETCTBE YCIIYyTH, npuioxeHusax Ne 2, No
OTBETCTBEHHOMY 32 HHOE 3a IPEIyCMOTPEHH | 4 K
MIPEA0CTaBIICHUE IIPE10CTaB bI€ TYHKTOM AJIMUHHCTPAaTUBHOMY
MYHHULIMIIAJIbHOU JeHUE 2.12 periaamMeHTy
YCIIyTH MIHULIAIIA AJIMUHHCTpATUB

JbHOU HOTO

YCIIYTH periiaMeHTa




1 2 3 | 4 | 5 7
4. TlpunsTue pemieHus
[IpoekT pesynbrata | IlpuHsiTHe pemieHus o 1 pabouwnit JomkHocT | YNOJIHOMOYEHHBIN PesynbTar
IIPEIOCTABIICHUS [IPEIOCTABIICHUSI MYHULIUIIAIBHON | J€Hb HO€ JIULO opran) / TUC IIPEIOCTABIICHUS
MYHULUIIAJIBbHON YCIYTH Wi 00 0TKa3e B (BxirO4aercs B | YIOJIHOMO MYHULUIIAJIBbHON
yciyru o popme MIPEAOCTABICHUH YCIIYTH o0umii cpox YEHHOTO yciyru o opme,
COIJIaCHO IIPEIOCTABIIEH | OpraHa, MIPUBEJICHHON B
npuiokeHusM Ne 2, | @opMupoBaHUE PEHICHUS O Ul yCIYTH) OTBETCTBEH npuiokeHusx Ne 2, Ne
Ne 4 k [IPEAOCTABICHUN MYHULIUIIAIIBHON HOE 3a 4 x
AJIMUHUCTPAaTUBHOM | yCIyTU WX 00 OTKa3e B MIPEI0CTaB AJIMUHUCTPAaTUBHOMY
y perilaMeHTy MIPEA0CTaBIECHUN MYHUIIUIIATBHOM JIeHue perilaMeHry,
YCIIYTH MyHUIUIIA MOANMCAHHBIN
JIBHOMN YCUJICHHOU
YCIIYTH; KBaJIM(DULIUPOBAHHON
PykoBoaut MHOAITHCHIO
elnb PYKOBOAUTENIEM
YnosnHoMO Y10JITHOMOYEHHOT O
YEHHOI'0 OpraHa Wil UHOTO
oprana) YIOJIHOMOYEHHOTO UM
WM UHOE auua
YIIOJTHOMOY
€HHOE UM
JULO0

5. Beinaua pesynbraTta
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dopMupoBaHuE U Perucrpanus pesynbrara ITocne JIOJDKHOCT | YIIOJIHOMOYEHHBIN | — Bnecenue cBenenuii o
perucTpanus MIPEAOCTABICHNS MYHULIUIIAIBHON | OKOHYaHUs Hoe uio | opran)/ 'HC KOHEYHOM pe3yJIbTaTe
pe3yinbTara yCIIYyI'H IIPOLIEIYPHI Ynomaaomo IIPEIOCTaBIICHUS
MYHULUIIAJIbHON MPUHATHUSA YEHHOTO MYHULUIIAJIbHON
YCIIYTH, YKa3aHHOIO peieHus (B oprasa, yCIIYyT'H
B MMyHKTE 2.5 00mmuii cpox OTBETCTBE
AJIMUHHUCTPATUBHOT MPENOCTAaBIEH | HHOE 3a
O perilaMeHTa, B us MIPEI0CTaB
dopme MYHUIUMAIbH | JICHHE
3JIEKTPOHHOIO Oil ycIIyru He | MyHHULHIIA
noxkymenTa B ['IC BKJIFOUAETCS) JIBHOMN

YCILYTH
Hanpasnenue B B cpoku, HomxkHocT | YHoJHOMOYEHHbIH | YKazaHue Brinaua pesynbraTa
MHOTO(YHKIIHOHATHHBIN IIEHTP YCTaHOBJIEHHEI | HOE JIULIO oprat) / AUIC M®I] | 3asBuTeIeM B MYHULIMTIATIBHON
pe3yapTaTa MyHUIIMIAIBHOU e YnoaHomo 3amnpoce YCIIYTH 3asBUTEIIO B
YCIIyTH, YKa3aHHOTO B ITYHKTE 2.5 COIIAILIEHUEM | YEHHOTO crioco0a BbIIauM | (hopme OyMaxKHOTO
AJMUHUCTPAaTUBHOTO perjlaMeHTa, | o oprasa, pe3yibTaTa JIOKYMEHTA,
B (JOpMeE PIIEKTPOHHOT'O IOKYMEHTA, | B3aUMOJICHCTB | OTBETCTBEH MYHULIUNIAIBHON | MOATBEPKAAIOIIETO
MOANMCAHHOTO YCUJIEHHON WU MEXKITY HOE 3a YCIIYTH B coJiepKaHue
KBAJTM(PHULIMPOBAHHON 3JIEKTPOHHOM | YIIOIHOMOYEH | MpeaocTaB MHOTO(QYHKIIMO | 3JIEKTPOHHOI'O
MOANMCHIO YIIOJITHOMOYEHHOTO HBIM OPraHOM | JIEHUE HaJIbHOM JIOKYMEHTA,
JOJKHOCTHOTO JIMIA u MYHHIAIb LIEHTPE, a TAK)KE | 3aBEPEHHOTO IEYAThIO
YII0THOMOYEHHOTO OpraHa MHOTOQYHKIIM | HOM rojiaya 3anpoca | MHOro()yHKIIMOHAIBHOT
OHAJIbHBIM YCIIYTH qyepes 0 LICHTPA;
LIEHTPOM MHOTO(QYHKIIMO | BHECEHHE CBEJICHUN B
HanbHbIM IeHTp | ['HIC o BhInaue
pe3yibTaTa
MYHULIMTIATBbHON
YCIIYTH
Hanpasnenue 3asBuTento B nenn Homxnoct | THC PesynbTar
pe3yJpTaTa NpeaoCTaBICHUS pEerucTpallui | HOE JHUIO MYHUIUTIATBHON
MYHUILIMTIAJILHOM YCIYTH B IUYHBINA | pe3ysibTaTa Ynonaomo YCIIYTH, HAIPaBJICHHBIN
xabuner Ha EII'Y MPEIOCTABIICEH | YEHHOIO 3asIBUTEII0 Ha JIMYHBIA
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us oprasa, kabuner Ha EIII'Y
MYHHULIAIIAIBH | OTBETCTBE
ol yciayru HHOE 3a
IIPEIOCTaB
JIeHue
MYHHLIIAJ
BHOU
yCIIYyT'H
6. BHecenue pe3yibpTaTa MyHHIMIIATBHON YCIYTH B PEECTpP PEIICHHUNA
dopMHUpOBaHUE U BHecenue cBenenuii o pesynbrate | 1 pabounit Homxuoct | TUC - Pesynbrar
perucTpanus IIPEAOCTABICHNS] MYHULIMITIAIIBHON | JIEHb HOE JINLIO IIPEIOCTABIICHUS
pe3yJbrara YCIIyTH, yKa3aHHOM B ITyHKTE 2.5 YnosnHoMO MYHULIANIAIbHON
MYHULUITIAJIBbHON AJIMUHUCTPAaTUBHOTI'O PErjIaMeHTa, YEHHOT'O YCIIYT'H, YKa3aHHBIN B
YCIIyTH, YKa3aHHOTO | B PEECTP PELICHUM oprasa, IyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AJMUHUCTPAaTUBHOTO
AJIMUHUCTPAaTUBHOT HOE 3a perilaMeHTa BHECEH B
O perilaMeHTa, B MIPEA0CTaB peectp
dopme JeHue
3JIEKTPOHHOIO MYHULIIATIb
noxymenTa B [MIC HOM yCIyru







